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PROGRAM OF EVENTS

1. Boys 8 & Under 50 metre Freestyle

2. Girls 8 & Under 50 metre Freestyle

3. Mens Open 100 metre Backstroke

4. Womens Open 100 metre Backstroke

5. Boys 9 years 200 metre Breaststroke

6. Girls 9 years 200 metre Breaststroke

7. Mixed Open 400 metre (4 x 100m) Medley Relay

8. Girls 6 - 10 years 200 metre (4 x 50m) Freestyle Relay

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 4



MEET MANAGER MAIN MENU SCREEN

Swim MEET MANAGER Pro - Database: 'No Database Open'
File Set-up Events Athletes Relays Teams Seeding

ACTIVEHY-TEK.

MEET
MANAGER’?°

FOR SWIMMING

Streaming Live Results to Swim’s #1app - Meet Mobile:

8

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
-Release 7.0Gb -
Pro: No database open
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SECTION ONE: SETTING UP THE MEET
1. SET UP MEET PREFERENCES:

From the MAIN MENU screen, click on the FILE tab and then select OPEN/NEW from the drop
down.

orts Labels Check for Updates Help
Ctrl+0

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair Database

ACTIVEHY-TEK.

Exit Ctr+Q M E E I
DAMCCAMCC 2020\MCC 2020.mdb

\MCC\! \ m 7 . o
Ci\swmeets7\2020 Shore Vr 7 Trials.mdb

C\swmeetsT\MCC 2020.mdb
Ci\swmeets7\CAS Championship 2020.mdb FO R SWI M M | N G
C:\swmeetsT\MCC 2020 Extras.mdb
C\swmeetsT\MCC 2019.mdb

C:\swmeets7\2020 Shore Snr Championships.mdb

C:\swmeets7\2019 Senior MetSEA Summer Championships.mdb Streaming Live Results to Swim’s #1app - Meet Mobile:

C:\swmeets7\2018 NSW National Prep Meet.mdb
g‘ . .
A

License Management

Ci\swmeetsT\Test event 2019.mdb

PTCTTY o

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: No database open
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MEET MANAGER will default to the C:\ DRIVE\swmeets7 and this is where the file should be kept.

In the FILE NAME box, give your meet a hame, eg: TEST EVENT 2020 and then click OPEN.

Open Existing Database or Create New Database X
4 » ThisPC » Windows (C:) » swmeets] [V ] Search swmeets7
Organise » New folder = [ 0
~
A Name Date modified Type
st Quick access
o ek 2] 2018 Abbotsleigh
esktol
F 8] 2018 NSW National Prep Weet
; Downloads @ 2019 Senior MetSEA Summer Championships
Recipes 8] 2020 Shore Snr Championships
Swimming Documents @ZDZD Shore Vr 7 Trials
Downloads 7] All Athletes
o 18] CAS Championship 2020
# Hrophox ] Club 7 March 2017 Meet 16
& OneDrive @M
i (8] MCC 2020 Extras
This PC B MCC 2020 540 KB
J 3D Objects 2] Test event 2019 3838 KB
[ Desktop
|2 Documents
{ Downloads
J’j PMusic
&= Pictures
8 Videos
o Windows (Ct)
- - - - - ©
File name: | est Event 2020) ) MM databases (*.mdb] ~

If the screen below appears, just click OK.
This is only used if you are networking your computer with another Meet Manager Computer.

59 Log-Into: Chswmestsh Test Bvent 2020.mdb >
Logged-In User Name Fassword Restrictions
I_ * Admin I Mone
I_ Run 1 | Metwork Administration
I_ Run 2 | Metwark, Administration
I_ o | Metwork, Adminiztration
Metwork Adminiztartion and
I_ Clerk 1 | Fun tenu
Metwark, Administartion and
I_ Clerk 2 ! Fun kenu
I_ REa | Reports and Labelz Only
I_ Repoit 2 | Reports ahd Labelz Only
I_ Report 3 | Feports and Labelz Only

Open Databaze Method
* Single Uszer
Multi User
Do Mot Open Database
—

oK
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The MEET SET-UP screen below will then automatically open. This screen can also be accessed
from the SET-UP tab if you need to make changes.

Fill in all the appropriate information and then click OK. The fields with an asterisk (*) are
compulsory.

Use the information shown below for this TEST EVENT to ensure that all further applications will

work. When you are actually doing your own meet, you will use your appropriate information.

Meet Name Test Event 2020
Facility Name My Swimming Pool
Address Smith Street
Address

City Sydney
State/Province NSW

Postal Code 2000

Country AUS

Sanction # Leave blank

Start and End Dates 01.01.20 (for both)
Age-Up Date 01.01.20

Entry Open Date 01.11.19

Entry Deadline 01.12.19

ID Format AUS - Australian Swimming
Host LSC NSW

Base Country AUS

Altitude in Feet Leave blank
Default Touch Pads at both ends Leave blank

Class Age Group

Timers Connected to this Computer One Timer

Timer One Name Pool 1

Meet Type Standard

Meet Style Standard

Course Long Course

DQ Codes Custom DQ Codes

FINA Adjustment Method

FINA rules

When all necessary fields are complete, click OK.
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Meet Set-up

* Meet Hame : ITest Ewent 2020

* Facility Mame : IM_I,I Swirmniing Pool

Address : ISmith Sheet

Address : I

*City: |SYDNEY
* State / Province : INSW

=
=

= Country : I-"-"-US

Start Date : IU'I.-’D'I;QD E:I
Age-Up Date : IDUDUED E:I
Entry Open Date : |D1.n’1'|a"|9 E:I

* Postal Code : |2DDD
Sanction # : I

End Date : IU'I.-"EI'I;’ED E:I
Entry Deadline : |D1a"12.-"19 E :I

Meet Type
Standard

o)

- Divisions -
By Event

By Team

i T e

By Entry
" Flighted
" Time Standards

[~ Div by Time Std

e TS B

Y YN

ID Format
USAS - USA Swimming

SHZ - Swimming Mew Zealand
S84 - Swimming South Africa
AUS - Australian Swimming
BS5 - British Swimming
BCSSA - Canadian League
USMS - US Masters

Class
(+ Age Group

(" Senior / Open
{~ High School
(" College

" ¥MCA

" Masters

" Disabled

Meet Style
% Standard

" 2 Team Dual
" 3+ Team Dbl Dual

*Course
{+ LC Meters

" SC Msters
" Yards

Other

*Host LSC: |NSW -

Base Country I.&US vl

Altitude in Feet : I

Default Touch Pads at both ends : [

Timers Connected to this Computer
{+ One timer " Two timers

Timer 1 Name
IF'cu:-I 1

Timer 2 Name

IPCIEI| 2
~

Dol Codes

Cugtom D Codes

5|

Time Adjustment Method

USA Swimming rules prior to
1 May 2016
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The MEET MOBILE PUBLISHING screen should now appear.

If you are using MEET MOBILE at your meet, please follow the instructions found under the Section
12 on Page 174 of this booklet.

This step cannot be done until all other information for the meet has been set up.

For this exercise we will not use MEET MOBILE so just tick the NOT INTERESTED IN PUBLISHING
MEET MOBILE FOR THIS MEET box and then CLOSE OUT [X the screen.

NOTE: If you decide later to publish your results via MEET MOBILE, just click on the SET-UP tab
from the MAIN MENU screen and then click on MEET MOBILE PUBLISHING from the drop down.
Uncheck the NOT INTERESTED IN PUBLISHING MEET MOBILE FOR THIS MEET tick box and
follow the instructions in Section 12.

Also note that MEET MOBILE is not available 7 days after the meet has finished.

[ Meet Mobile Publishing — ‘l:l d

Settings | Publish | Promote | Report

Welcome to Meet Mobile Setup

Select content option and customer price:

Full Meet Data (recommended)

Meet Mobile customers will have full access to all mest

[ Free Heat Sheets

If Full Meet Data iz selected, yvou must 1) either click the
Active.com Setup button to create an account for revenue
=haring or 2} =elect Free Heat Sheets. Otherwise, if Full
Weet Data is selected, the meet program price will be
51.89 with no revenue sharing.

Active.com Set-up

Restrict Heat Sheet Data

Meet Mobile customers will have access to all meet
information except heat sheets.

Terms of use:

| have NOT agreed to the Meet Mobile Contract.

View Contract to Agree

Confirm

¥ Motinterestedin publi);hing Meet Mobile for this meet

infermation including psych sheets, heat sheets, and resulis.

Learn About Meet Mobile

Pleaze select your Meet Mobile settings. This will let us know
whether you want heat sheets or not to be shown in the Meet
Mobile application available through both the Apple app store and
Google Play.

How does my meet data get published 7

Once you have set up your meet for Meet Mobile, you will be given
control of when to make meet data available.

How does revenue sharing work 7

Revenue sharing is only available for Active.com U.5. addresses.
Click the Active.com Set-up button on the left to set up the revenue
sharing account. Heat Sheet prices of $1.99 or mere qualify for
revenue sharing.

Terms of Use

The Terms of Use is required before any meet data can be
published to Meet Mobile. Click "View Contract to Agree’ and you wil
be able to view the contract. On the contract page, enter your name
and birth date, then click Agree.

\_/
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From the MAIN MENU screen, select the SET-UP tab and click on ATHLETE/RELAY

PREFERENCES from the drop down.

r SyimeNTEET MANAGER Pro - Ditfmeg, ‘C:\swmeetsT\Test Event 2020.mdb’
e Set-up Events Athletes Relays s Seeding Run Reports Labels CheckforUpdates Help

| g Meet Set-up 1 QMMO

Meet Mobile Publishing
Athlete / Relay Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up
Entry Fee Surcharges

Officials
Division / Region Names

Language Preference

Directory Preferences

Timing Console Interface - Pool 1
Alpha Scoreboard Inteface - Pool 1
Open Water Button Timer Interface
Options

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

- X

Updated: 19/06/2020 12:25:49

AACTIVEHY-TEK.

MEET

MANAGER?7°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

> ®®

Complete the relevant fields as shown below and then click OK.

v Enter Ages

v Enter Birthdates

v Enter Athlete Status

v' Auto increment competitor numbers

B3 Athlete / Relay Preferences X

Athlete Preferences
[« Enter ages

¥ Enter birth dates

[ Enter Century in birth dates
[ Enter school year

[ Enter Citizen of

[+ Enter Athlete Status

Relay Preferences

[ Allow "4 Relays anly
[ Allow anyone from any beam on a relay
[ Allow athlete on 2+ relays in zame event

[ All-Star Meets: Relay Mames linked to LSC

Competitor Numbers

[ Enter competitar numbers

[+ Auto increment competitor numbers

—

)gancel |

-
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Once again from the MAIN MENU screen select the SET-UP tab and click on SEEDING
PREFERENCES from the drop down.

(G SuiweEET TIANAGER ProPutagse: 'C:\swmeetsT\Test Event 2020.mdb'

File Set-up Events Athletes Relays

Ws Seeding Run Reports Labels Checkfor Updates Help

Updated: 19/06/2020 12:25:49

Meet Set-up
Meet Mobile Publishing
Athlete / Relay Preferences

Seeding Preferences

Entry / Scoring Preferences

Scoring Set-up >

Entry Fee Surcharges

Officials

Division / Region Names >
Language Preference >

Directory Preferences

Timing Console Interface - Pool 1 4 IAICTIVEHY_TeK “

Alpha Scoreboard Inteface - Pool 1

MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim’s #1app - Meet Mobile:

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
-Release 7.0Gb -
Pro: Single-User - Admin

The STANDARD LANES tab is the only tab you need to look at in this section.

Click on the RED DIAMOND to bring up the STANDARD LANE PREFERENCES table.

ing Preferences

Dua) Meets

Click to view Oradi

Masters Meets

Preferences for S|

€ preferences

Cancel
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Check that the lane PREFERENCES are correct for a 6 lane pool ie: in the order: 3, 4, 2,5, 1, 6.

Then click OK.

NOTE: Meet Manager automatically seeds the fastest swimmer in lane 5 for a 9 or 10 lane pool.

If you were running a meet at Homebush (SOPAC) for example, this is where you would manually
correct the 10 lanes to read as follows: 4,5, 3, 6, 2, 7, 1, 8, 0, 9 which would then place the fastest
swimmer in lane 4 instead of lane 5 which is then correct. As you would know, we do not have a
lane 10 at Homebush.

9. Standard Lane Preferences O *

Freferences: Znd | 3rd | dth | Bth | Bth | 7tk | Sth | Sth | 10tk | 11tk ) 12th

1 Lane

2 Lanes

3 Lanes

4 Lanes

5 Lanes

b Lanes

¥ Lanes

8 Lanes

9 Lanes

10 Lanes

11 Lanes

12 Lanes
<

| o] oo

10
1 1
1 1 12

2l

—_
| o | R o] e | | | Cor] o oea| =] —]es
=

=] =~ | m) | | | =] o] Lo ra
| on| o= =) o] wof raf maf =] =
| oof 1| = o] m| ;| ;| =

| | | o) Fa] o = =

w| w| oo e —| ~f o

oo waf raf ma) =] —

—_—t] —L

=1 =

ra]| pa| = —

Lane preferences refer to the arder of azsigning lanes when seeding. For esample, in events
uzing 8 lanes, the default standard lane preferences will be lane 4 for faztest, lane 5 for 2nd
fastest, lane 3 for third, lane B for dth, et

[f thiz iz not what pou want for 8 lanes, then change row 8 above as pou like.

Far example, if you have a 10 lane poal and are uzing only the middle 3 lanes:, change the 8
lane row to 5.6.4,7.3.8.2.9 and in the Eventz Menu set-up each event's number of lanes to be 8
ztandard lanes instead of 10 standard lanes.

Mate: [n ary given mw, no number may be repeated and you map uze any zet of numbers from 0
bo 12 in ary rowy. [Fa o iz vellaw, it iz being uzed by at least one event.

Click the Default button ta re-zet all lane preferences to the normal settings.

— .

Default (| oK |) Cancel

S—
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From the MAIN MENU screen, select the SET-UP tab again and then click on REPORT

PREFERENCES from the drop down.

From this screen you can select your preferences on how you want your reports to look when they

are printed.

2] FAEET MANAGER Pro - DatabaserSagymeets7\Test Event 2020.mdb’

File Set-up Events Athletes Relays Teams
Meet Set-up
Meet Mobile Publishing
Athlete / Relay Preferences
Seeding Preferences

Report Preferences

Entry / Scoring Preferences
Scoring Set-up
Entry Fee Surcharges

Officials

Division / Region Names
Language Preference

Directory Preferences

Timing Console Interface - Pool 1
Alpha Scoreboard Inteface - Pool 1
Open Water Button Timer Interface
Options

«ding Run Reports Labels CheckforUpdates Help

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

Updated: 19/06/2020 12:25:49

ACTIVEHY-TEK.

MEET
MANAGER 7

FOR SWIMMING

Streaming Live Results to Swim’s #1app - Meet Mobile:

* 9®
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REPORT FORMATS tab - determines the way in which athlete’s names, Teams and other
information is displayed in your program and on your reports.

es hed
Report Formats | RA&port Headers | Punctuation | Footer | Printer Options |
Athletes / Relays Teams
[™ Use home town in place of team
[ Show athlete middle initial [ Show 2nd Club with primary team
[ Use first name instead of preferred name [ Show country code with team name
[~ First name intial with full last name [ Suppress LSC team designator
[~ Full first name with last name initial [T Use Atternate Team Abbreviation and Name
[ Show athlete status with name [™ Sort team combo box by team name in add/edit athlete window
[ Show birth year in place of age
[T Suppress "A" relay designator Miscellaneous
[™ Flag Over-Achievers with a "+"
Meet Program / Results [™ Flag Under-Achievers with a ™"
[ Always display actual entry time [~ 12 and Under as Under 13
[™ Suppress results small "x" for scorer limits r 13,15, or 17 and Over as Senior / Open
[ Suppress the "J” for JD on results [ Display miitary time
[ Suppress the Time Standard designator [ Relays as 4x100 and 4x200 style
e e [T Relays alt with 2 fastest heats 1st (obsolete; by session now)
[™ Suppress splits if result is a relay DQ
[ Show both age and birth year (1 col only) Paper Size - Meet Program / Results
[ Suppress results "g” for advancers : 151 11
[ Display NT for result times under 5 seconds *+ A4
oK | Cancel |

REPORT HEADERS tab - can change the way headers will look in your program and on your
reports. Normally this is not changed as Meet Manager will automatically pick up the Meet Name as
the heading but can be useful if you have sponsors which can then be shown here.

I3 Report Prefegpfices

Report Forma

| Report Headers

Puhctuation | Footer | Printer Options |

Header T

020 - Proudly sponzared by McDonalds

Header 2 : |

Sanction # : |

[ Show Report Headers Only - i.e.

[ Include Sanction # with Header 1

exclude Meet Name listed in Meet Set-up

US Masters Meet D : |

Cancel
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PUNCTUATION tab - it is always good to be consistent in your reporting, ie: all upper case or all
upper/lower case.

NOTE: OPEN EVENTS - if you are running Open Events - change this setting to OPEN.

3. Report Preferences

Report Formats | Report Headers | Punctuation | Fopter | Printer Options |

Athlete Names Record Holder Names

* UpperiLower Case Upper/Lower Case
AllUpper Case AllUpper Cazse All Upper Case

Leave as is Leave as is * leaveasis

Open Events AP News Export

No Designation * Short Team Name

Full Team Name

Senior

Team Abbreviation

* Open

oK Cancel
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FOOTER tab - If you wish to have your Club/Area/Sponsor logo appear at the bottom of your
program and reports, you can import logos by clicking on SELECT LOGO 1, 2 etc. and then click on
CREATE SAMPLE REPORT to see how this will look.

This selection is optional and is normally not used.

B3 Report Preferences X
Report Formats | Report Headers | Punctuation | Footer | Printer Options

Select Logos for Meet Program, Psych Sheets and Results Reports

2 Column
3 Column

Create Sample Report

e Footer Height [0 = 5432 inch; 9 =15 inches): | 3

| Clear | | ( Select Logo 1 ) | Message 1:
L\ zersheherrsD esPygpiM D onalds Logo g

| Clear | | Select Logo 2 |

L\ zershehertsDesktoph SHSYW Logo.jpg Message 2
| Clear | | Select Logo 3 |

W zerghchenDeskiopibcDonald House. jpg

| Clear | | Select Logo 4 | Message 3:
| Clear | | Select Logo & |

oK LCancel
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Swamming MEW - Homahush Bay Foal - Ste License HY-TEK s MEET MANMAGERT.0 - 238 PM 1900 F2020 Page 1
Test Bvent 2020 - 01 /01 S2 030
Test Bvent 20210 - Proudly Sponsared by Mconalds
Logo Sample Report

Event 1 1iMMFree

lane MName Age Team Seed Time

Heat 1 of20
3 Swamrmer 1 15 Loggs Teurs e i s]
k] Awmea 3 15 Logs Taaws 1000, 0o
4 S 4 15 Loggs Teurs e i s]
5 Swamrsa 3 12 Laogs Taaw 1000, 0o
& Swmmma b 18 Loggs Teans | Ee ko]
T Swimea T 15 Loggs Teurs e i s]
& Swmsa S 15 Logs Taaws 1000, 0o
1 Swmrmer 15 Loggs Teurs e i s]

Heat 2 of20
1 Swmmma 18 Loggs Teans | Ee ko]
& Swmmer 14 15 Loggs Teurs e i s]
T Ameea 13 15 Logs Taaws 1000, 0o
& S 14 15 Loggs Teurs e i s]
5 Swmser 12 15 Loggs Teurs e i s]
+ Swmma 1L 18 Loggs Teans | Ee ko]
3 S 10 15 Loggs Teurs e i s]
k] Amreee 1] 15 Logs Taaws 1000, 0o

Heat 3 of 20
5 Swrmmer 21 15 Loggs Teurs e i s]
& Svemmar 11 18 Loggs Teans | Ee ko]
T Swimrmer 13 15 Loggs Teurs e i s]
3 Ameea 17 12 Logs Team 200, D
1 Swmmma 17 18 Loggs Teans | Ee ko]
3 S 13 15 Loggs Teurs e i s]
] Swmma 14 18 Loggs Teans | Ee ko]
+ Swmmma 10 18 Loggs Teans | Ee ko]

Heat 4 of 20
T Swmmma 1 18 Loggs Teans | Ee ko]
& Swimrmer 31 15 Loggs Teurs e i s]
& Swmrmea 30 12 Logs Taaw 1000, 0o
H Swmma 17 18 Loggs Teans | Ee ko]
3 Swarmsar 17 12 Logs Team 200, D
3 Swmmma 16 18 Loggs Teans | Ee ko]
1 Swimmer 13 15 Loggs Teurs e i s]
4 Smmmae 12 12 Logs Taaw 1000, 0o

Heat 5 of20
4 S 34 18 Loggs Teaw e i s]
] S 40 18 Loggs Teans | Ee ko]
T Swmmma 39 18 Loggs Teans | Ee ko]
1 Swrmsa 33 12 Logs Taaw 1000, 0o
H e 37 18 Loggs Teans | Ee ko]
3 e 33 18 Loggs Teaw e i s]
3 Swmsa 34 12 Logs Taaw 1000, 0o
& Swmmma 13 18 Loggs Teans | Ee ko]

Heat & of20
H Swmmma 43 18 Loggs Teans | Ee ko]
] Swmmma 43 18 Loggs Teans | Ee ko]
T Swrmrsar 47 12 Logs Taaw 1000, 0o
& Swmmma 4 18 Loggs Teans | Ee ko]
S S 43 12 Logs Taaw 1000, 0o
3 Swmsar 41 12 Logs Taaw 1000, 0o

% e
A Loy Pt
e aale il  Sirtening :
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PRINTER OPTIONS tab - this is where you set up the printer that you will be using to print your
program, results and reports.

This may change from time to time and can be changed when needed by clicking on this tab.

By default, the LABEL PRINTER also needs to be set up even though labels are not used.

B3 Report Preferences

Report Formats |Reportﬂeaders Punctuation | Footer\| Printer Options

Report Printer Label Printer

|Canc|n MPS30 series Printer Canon MP380 series Printer

it Directly for Labels: [

T Reports: [

Mumber of Copies for Meet Program: | 1 Mumber of Copies for Labels: '1_

Mumber of Copies for Reports / Results: |1_
Mumber of Copies for List and Score in Bun Menu: |1_

Murmber of Copies far Other Reparts: |1_

Collate: [

( oK ) Cancel ||

When you are happy with all your REPORT PREFERENCES, click OK to save.
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From the MAIN MENU screen, click on the SET-UP tab and click on ENTRY/SCORING
PREFERENCES from the drop down.

& swim M Shfbrn hase: 'C:\swmeetsT\Test Event 2020.mdb'
g Set-up Events Athletes Relays Tedmg Seeding Run Reports Labels Checkfor Updates Help

X

Meet Set-up Updated: 19/06/2020 12:25:49
Mezt Mobile Publishing

Athlete / Relay Preferences

Seeding Preferences

Report Preferences

Entry / Scoring Preferences

Entry Fee Surcharges
Officials

Division / Region Names
Language Preference

Directory Preferences

, ACTIVEHY-TEK.

Alpha Scoreboard Inteface - Pool 1

el 0 MEET
MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim’s #1app - Meet Mobile:

2 e®

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

From the ENTRY/SCORING PREFERNCES screen you would probably only use 2 or 3 of these
tabs for a normal meet.

ENTRIES/ENTRY LIMITS tab - this should be used if you have qualifying times for events, if you
want to have times imported that are current or if you want to limit the number of events an athlete
can enter. None of these parameters would be used at a normal meet.

B3 Entry / Scoring Preferences X

Time Stds Meet | Flighted Meet | 2or3:Doublepual |  Improvement Points

Scoring/Awards | Entries / Entry Limits | Resultz. | Disability Meet

Entries
Warn if Times are out of range : [v
Exclude Mo Time (NT) Entries when importing entries : [

Minimum age for Open Events :

Entries must have been performed on or after : | DD/MMAYY |Z|v -

Entry Limits
Maximum entries per athlete including relays :
Waximum individual entries per athlete :
Maximum relay entries per athlete :
Warn if entry limits exceeded :
Count Relay Alternates (5-8) :

Count Time Trial Events :

Rk

oK Cancel
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If you are running a meet which includes Multi-Class (swimmers with a disability) events that will be
scored, then you need to click on the DISABILITY MEET tab and select AUSTRALIAN
PARALYMPIC POINTS (LC and SC METRES ONLY) from the drop down to ensure that the correct
points are being given to these swimmers.

Under MULTI-CLASS MEET RESULTS, you will need to tick RANK RESULTS FOR MULTI-CLASS
ATHLETES USING THE PARALYMPIC POINT SYSTEM SELECTED ABOVE.

NOTE: If you are running Multi-Class events, then at the SET-UP tab -> MEET SET-UP, instead of
selecting AGE GROUP in the CLASS section, you would need to change this to DISABILITY.

You will also need to know the Classification of your swimmers and enter them as Disabled
swimmers rather than Normal in their ATHLETE PROFILE under STATUS. You will need to place
their 3 Classification numbers in the appropriate boxes. You can read more about setting up for a
meet with MULTI-CLASS swimmers in Section 14 on Page 184 of this booklet.

B3 Entry/ Scoring Preferences >
Time Stds Meet | Flighted Meet | 2 or 3+ Double Dual | Improwvement Poin
Scoring/Awards | Entries / Entry Limits | Results | \ Disability Meet )i

Paralympic Point System
|Au3trﬂliﬂn Paralympic Points (LC and SC Meters onby) ﬂ

Multi-Class Meet Results

[+ Rank Results for Muli-Class S}hletes using the Paralympic Point System selected above

For Prelim'Final events_gde

ot adwance Multi-Class Athletes to Finals, just rank like Timed Finals
[ lgnore the setting to "Score points only if athlete equals or exceeds event gualifying time’

[ If Timed Final Multi-Age Super Seed is set, seed Multi-Class Athletes with their age group

When you are happy with all your ENTRY/SCORING PREFERENCES, click OK to save.
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From the MAIN MENU screen, click on the SET-UP tab and select SCORING SET-UP from the drop
down and then click on STANDARD.

Swim MBEPTTANAGER Pro - Database: 'C:\swmeets7\Test EvemeaeQmdb' o7 g X
Set-up Events Athletes Relays Teams Seeding Run Repo abels  Check for Updates Help
Meet Set-up Updated: 19/06/2020 12:25:49
Meet Mobile Publishing
Athlete / Relay Preferences
Seeding Preferences

Report Preferences

Entry / Scoring Preferences

Scoring Set-up Standard
aFee Surcharges

Officials

Division / Region Names

Language Preference

Directory Preferences

Timing Console Interface - Pool 1 ik , ACTIVEHY-TGK “

Alpha Scoreboard Inteface - Pool 1

Open Water Button Timer Interface
Options 0

MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

> e

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

B3 Scoring Set-up O x
Stanttagd Peifit System vents
Flacs] |ndividual Pts { Relay Points ~
1 10 PAAN 20 P4
2 P E—
. 3 8 16
From the SCORING SET-UP screen, change scoring to: ; ; 1;
3 5 10
Individual Pts: 10,9,8,7,6,5, 4, 3,2,1and, : : :
] 2 4
Relay Points: 20, 18, 16, 14, 12, 10, 8,6, 4, 2. o1 z
12 1} a0
. s 13 1} a0
Click OK when finished. T 2 3
15 1} a0
16 0 1
17 0 1
18 1] a
19 1} a0
20 1} a0
21 1} a0
22 1} a0
23 1} a0
24 0 1
25 0 1
26 1] i o0
Set-up your Standard point zcores here, There can be a different zet of points
for male and female. There can alzo be a different get of points for each
division if the meet iz set-up to uze Divisions. Uze the Entry £ Scoring
Freferences Menu to set-up whether or or not to uze different point set-ups for
each sex or division,
Default ( oK D Cancel
— — V4
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2. SET UP EVENTS:

From the MAIN MENU screen, click on the EVENTS tab.

& SwinMEET MANAGERR(o - Database: 'C:\swmeetsT\Test Event 2020.mdb' & X
File fet-up Events Athlftes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

Updated: 19/06/2020 12:25:49

AICTIVEHY-TEkK.

MEET

MANAGER"7°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

=2 9®

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

After reading the instructions below, click on ADD in the EVENTS screen and proceed to enter the
events as detailed on the Program of Events page at the beginning of this booklet (Page 4).

Events

yout  Add  Edit elete Combined Events Sessions  Check-In Comments
. e L L B =

N XA E VI e o BV BERTE

Gender

Re-Number Copy Clear Indicators Records Standards View Print Exportto HTML Help

Age Range * Indiv + Relays * AllEvents Time Trial Only
. Al Hale ’— ~ ,— Indiv Only Standard Only Swim-Off Only

Wixed Female Relays Only Open Water Disabity Only
Evi# | status | Gender | Age Group [ Distance [Stroke Entrv Fee | Rnds [Finals Setup Lanes

Type Prelims. Finals Assignment | Score | Mutti-Age | ManualSeed
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Meet Manager will automatically start numbering from Event #1 and then progress one event
number at a time once you select OK after entering each event’s details.

You now need to select your preferences for each event.

NOTE: Once you have selected all the criteria below, this will not change from event to event unless
you physically do so - except for the Event # and the Gender.

Individual/Relay:

Click on the appropriate selection.

Gender:

By ticking the Alt Gender box, Meet Manager will now alternate
between the genders from one event to the next without you having
to do so.

Select Gender or Mixed.

Division:

Will be greyed out - leave blank.

Age Group:

Select the appropriate button for your event. If the standard
selection does not give you the range of age/ages you require, you
can select the Custom option and designate a range of ages eg:
12 &Under=0-12

13 & Over =13 - 109

9years =9 -9 etc.

Distance:

Select the distance to be swum. Once again, if you require
distances not listed, you can select the Custom option and
designate the distance required.

Stroke:

Select the appropriate stroke for the event.

Rounds:

This meet is a Timed Finals meet, so you would select this option.

Round 1 -
Prelims or Timed
Finals:

The venue - My Swimming Pool - only has 6 lanes.
Number of Lanes = 6

Lanes for Best = 6

Heats =1

Time Finals,
Heat Order and
Timed Finals
selections:

These will be filled in automatically and do not need to be adjusted
for this meet.

Multi-Age Group:

This is used if you want to swim several age groups together but
award them separately. For this meet it is left blank.
(See Section 13 on Page 181 for further information on this set-up)

Score Event:

This needs to be ticked to give you a point score at the end of the
meet so that you can award Champion Girl/Boy/Club etc.

Enter the cost of each event, especially if uploading to Swim

Entry Fee: Central for online entries.
. This is where you can choose Standard or Multi-Class if running
Event Type:
those events.
Round 2 or This will be greyed out and cannot be filled in because you have

Round 3 - Finals

selected this meet as a Timed Final meet.

Proceed to enter all 8 Events as listed on the Program of Events page (Page 4).
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B9 Add Mew Event

Age Group Distance
Event#: I'I
" B and Under 25 3K
— Individual / Relay —— | & g nd Under & 50 s
& Individual 10 and Under 100 ~ 10K
" Relay 715 and Over 200 ~ omk
" Open/Senior a0 1M
Gender 7.3 ile
¥ &t Gender C 9.10 " 500 2 Mie
" Girls * Boys 1112 " 800
O wiomen O Men 13-14 1000 ar 1K,
" Mixed © 15-16 1500
" 15-18 " 1850
Divishon 1718 " Mone
I j' 7 Cugtom I " Custom I
[T Suppress Distance I_ - I_

Stroke
(+ Freestyle {~ 1 mir Diving
{~ Backstroke " 3 mtr Diving

(" Breaststroke " Platform Diving
(" Butterfly

I # Dives
" Medley

I [T Customn # Relay Legs [2-8)

Note : |

[ Suppress Stroke Mame

Rounds

* Timed Finals " Prelims / Finals

" Prelims / Semis / Finals
I 0 #Heats in Semis
I 2 #Lanes in Semis (1-12)

Round 1 - Prelims or Timed Finals

I &  Mumber of Lanes (1-12)

IT Lanes for Best |1_ Heats [

—— Assign Lanes —— Heat Order
i+ Standard + Slow to Fast
" Un-Seeded
" 2perLane " Fastto Sow

{2 per Choice

Timed Finals
[~ Score as A- Final, B - Final Style
I 1 #of Heats to Score (1-5)
r Multi-age Super Seed

D [T Mutti-Age Group
D [T Mutti-Age Group Extra

£~ Time Trial Event
" Swim-Off Event

[T Seed Multi-Age O to Young

[# Score Event Entry Fee
[~ Manual Seed I 4.50
Event Type
* Standard " Multi-Class

{~ Open Water

Round 2 or Round 3 - Finals
2 Number of Lanes (1-12)
I 1 Heats in Finals {1-8)

[™ #Lanes Wary

[¥ A-Final, B - Final Style
I— I.1axAgefur|1_ Slowest Finals
[~ Score Prelims as Extended Final

r Multi-Age Super Final

[~ Pads at both ends - Finals

7\

[~ Pads at both ends - Round 1/ Semis

r Super Final Eiminates Cldest Group
Finals Heat Order

0K

——

¥ Siow to Fast
{~ Fastto Slow
Z~ {~ Custom I
Cancel

Click CANCEL once all events have been entered and then your EVENTS screen will now have all
events listed as shown below. If you see that you have made a mistake, you can highlight the event
and then click EDIT to make any changes.

Click CLOSE OUT X when you are certain that all events are correct.

SRR hECEI Y #=

Combined Events  Sessions  Check-ln - Comments  Re-Mumber Copy  Clear Indicators

Records Standards View Print Exportto HTML Help

Eemley Age Range * Indiv + Relays * AlEvents (" Time Trial Only
Far ek " indiv Only (" StanderdOny  ( Swin-0ff Only
 Mxed " Female l_ ) l_ " Relays Only " Open Water (" Disabity Only
Status Age Group | Distance | Stroke Rnds |Finals Setup Assignment | Score | Muki-Ave | ManuakSeed

1 Unseeded  Boys 8 & Under F Timed finals 6 Standard | N/A Standard | Y
2 Unseeded | Girls 8 & Under 50 |Free 4.50 F |Timed finals 6 Standard |NIA Slow fo Fast | Standard | Yes No No
3 Unseeded | Men Open 100 |Back 450 F |Timed finals [ Standard |NiA Show toFast | Standard | Yes No No
4 Unseeded | Women Open 100 |Back 450 F |Timed finals [ Standard |NIA ShowtoFast | Standard | Yes No No
5 Unseeded | Boys 9ears 200 |Breast 450 F |Timed finals [ Standard |NIA Slow toFast | Standard | Yes No No
] Unseeded | Girls 9 'ears 200 |Breast 450 F  |Timed finals 13 Standard [NIA Slow to Fast | Standard | Yes No No
7 Unseeded | Mixed Open 400 |Medley Relay | 450 F |Timed finals [ Standard |NiA ShowtoFast | Standard | Yes No No
H Unseeded | Girls 610 200 |Free Relay 450 F |Timed finals [ Standard |NiA ShowtoFast | Standard | Yes No No
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3. SET UP SESSIONS:

This is not a must, but you cannot produce a TIMELINE for the meet or setup MEET MOBILE
without setting up a Session/s.

Click on the EVENTS tab again from the MAIN MENU screen.

- Database: 'C:\swmeets7\Test Event 2020.mdb’ = X

t-up Events Athlefes Relays Teams Seeding Run Reports Labels CheckforUpdates Help

Updated: 19/06/2020 12:25:49

AACTIVEHY-TEek.

MEET
MANAGER"’®°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

» e

™ -t CA t

o -

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -

Pro: Single-User - Admin

Click on the SESSIONS tab in the EVENTS screen.

3 Events
Layout Add Edit Delete Combined Efents Sessions Che§k-In  Comments Re-Number Copy Clearindicators Records Standards View Print Exportto HTML Help

DB Xyl M

=]
x

Cexiey AgeRange  (* Indiv+Relays “ AlEvents Time Trial Only
v Al Male - Indiv Only Standard Only Swim-0ff Only
Mixed Female Relays Only Open Water Disabitty Only
Evt# Status Gender | Age Group | Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Type  Prefims Finals Assignment | Score | Mutti-Age | Manua-Seed
» 1 Timed finals [] Slow to Fast Standard
2 Unseeded | Girls 88 Under 50 |[Free 450 F |Timed finals 6 Standard |N/A Slow to Fast | Standard | Yes No No
3 Unseeded | Men Open 100 |Back 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
4 Unseeded | Women Open 100 [Back 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard | Yes Ho No
5 Unseeded | Boys 9 Years 200  |Breast 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
6 Unseeded | Girls 9 Years. 200 |Breast 450 F |Timed finals 6 Standard |N/A Slow to Fast | Standard | Yes No No
7 Unseeded | Mixed Open 400  |Medley Relay 4.50 F  |Timed finals [] Standard |N/A Slow to Fast Standard | Yes Ho No
8 Unseeded | Girls 6-10 200 |Free Relay 450 F  |Timed finals 6 Standard |N/A Slow to Fast Standard | Yes Ho No
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Click on the ADD button and proceed to enter your session details. We will add 2 session for this
meet.

Sessi - X
Add Edit Oelete Move Al Remove All ClearIndicators Print Help
P &

Start Time Session # | T-Max | I-Max | R-Max| Interval | Bk Interval | Chase | Dive Interval | Course |Title for Session

EVENT LIST - (Double Click to Add) SESSION SCHEDULE - (Double Click Evt # to Delete)

Evt# | Rnd |EventName Evi# | RptHP | PISFF |Event Name Order| Alt |Alt Heats| Break |Break Description
F [Boys 8 & Under 50 Freestyle Nething set-up for session 0 0
F |Gils 8 & Under 50 Freestyle
F [Men Open 100 Backstroke
F [Women Open 100 Backsiroke
F [Boys 9 Years 200 Breaststroke
F
F
F

Girls § Years 200 Breaststroke
Mixed Open 400 Medley 4 x 100m Relay
Girls 8-10 200 Freestyle 4 x 50m Relay

o~ e e -

5. Add Mew Session X
Session# - 1
Session #: |1
Session Title - MORNING
Session Title : [MORNING
Da - 1
y Day:|1
Starttime - 9.00 AM ]
Start Time:| 03:00 & AM ( PM
Interval ) 40 Interval : W Extra Backstroke Interval : IT
E)t(te"slzaCkStrOke 1 5 Chase Starts Interval : IT Diving Time per Dive : IT
Chase and Diving are not Course: | * LCMeters " 5C Meters " Yards ‘
relevant fleldS for SWlmmIng —————————— Max Entries for Meet Events Export to TM
Course - LC Metres Max entries including relays : l_
. Max individual entries :
Leave the Max Entries for Meet nemiE e [
Events Export to TM fields blank. i
N\
( oK )l Cancel |

Click OK then set up Session 2. =—-=-
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3 Add New Session X
Session# - 2
Session#: |2
Session Title - AFTERNOON =
Session Title : [AFTERNOON
Day - 1
Day: |1
Start time - 1.00 PM
Start Time:| 01:00 AN e PM
Interval - 40
Interval : ’T Extra Backstroke Interval : ’T
Extra Backstroke
|nte rval _ 15 Chase Starts Interval : ,T Diving Time per Dive : ,T

Chase and Diving are not
relevant fields for swimming.

Courge: | ** 3C Meters Yards

Max Entries for Meet Events Export to TM

LC Metres

Leave the Max Entries for Meet
Events Export to TM fields blank.

Course - Max entries including relays : l_
Max individual entries : l_

Max relay entries : l_
TN N

0K

Cancel

Click OK and then CANCEL.

You now need to put the events that you want into each session.

With SESSION 1 highlighted, double click on the EVENT NUMBER from the left-hand side and this
will import them across to the SESSION SCHEDULE on the right-hand side.

These events are now flagged as yellow.

13 Sessions
Add Edit Delete Move All RemoveAll Clear Indicators Print  Help
0 g X5

Day Start Time Sesyion# | T-Max | I-Max | R-Max| Interval | Bk Interval | Chase | Dive Interval | Course
2 40 15 0 30 L

Title for Session

MORNING
AFTERNOON

00 Breaststroke
F |Girls 9 Years 200 Breastsiroke
F  |Mixed Open 400 Medley 4 x 100m Relay
F  |Girls B-10 200 Freestyle 4 x 50m Relay

LiiA-=timire=Glick to Add) SESSION SCHEDULE - (Double Click Evi# to Delete)
Rnd |Event Hame \ Evi# | RptHiP | PISF |Event Name Order | Alt |Alt Heats| Break |Break Description
F  |Boys 8 & Under 50 FreNstyle 1 H F  |Boys 8 & Under 50 Freestyle 1 0
F  |Girls 8 & Under 50 Freegtyle 2 H F  |Girls & & Under 50 Freestyle 2 0
F  |Men Open 100 Backsigfke 3 H F |Men Open 100 Backstroke 3 0
F  |Women Open 100@86ckstroke 4 H F  |Women Open 100 Backstroke 4 0
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Now highlight SESSION 2. Click on MOVE ALL -> answer YES. This moves all the remaining
events into Session 2.

If you make a mistake, just double click on the event name in the SESSION SCHEDULE on the
right-hand side and this will remove the event from that Session.

Sﬁ'ﬁfﬂs\l Seuion#lT—Maxl I-Male-Maxl Intervall Bk Interval | Chase | Dive Inlervall ConuelTitIefnr Session |

09:00 AM 1 40 15 0 30 L MORNING
L - 4

EVENT LIST - (Double Click to Add) ‘ SESSION SCHEDULE - (Double Click Evt # to Delete) |
Evt# | Rnd |Event Name ‘ Evt# | RptH/P | P/SIF |Event Name Order| AR |Aft Heats| Break |Break Description |

1 F  |Boys 8 & Under 50 Freestyle Nothing set-up for session 0 0

2 F |Girls 8 & Under S0 Freestyle

3 F  [Men Open 100 Backstroke HY-TEK's MEET MANAGER |

4 F |Women Open 100 Backstroke

5 F  |Boys 8 Years 200 Breaststroke [

[ F  |Girls 8 Years 200 Breaststroke Move all remaining events into selected session 7

7 F  [Mixed Open 400 Medley 4 x 100m Relay

8 F  |Girls 6-10 200 Freestyle 4 x 50m Relay |

Yes No i
"

£ Sessions - X
Add Edit Delete MoveAll RemoveAll ClearIndicators Print Help
0

B XPpgEo SE
_| Day | Start Time | Seaslun # |T Max| |-Max | R-| Max| In(erval| Bk Interval | Chase | Dive In(erval | Course |T|(Ie for Session ‘
1

05:00 AN 15 L MORNING
B 0 O 7

EVENT LIST - (Double Click to Add) | [ SESSION SCHEDULG=—themTeeTeRETrmalais) |
Evi# | Rnd |EventName | | Exg#ARot Hip [ pisiF [Event Name At [AlHeats| Break [Break Description |
1 F  |Boys & & Under 50 Freestyle Y < H F|Boys 9 Years 200 Breaststroke 0

Girls 8 & Under 50 Freestyle [ H F |Girls 3 Years 200 Breaststroke
Men Open 100 Backstroke 7 H F |Mixed Open 400 Medley 4 x 100m
Women Open 100 Backstroke \ H F|Girls 6-10 200 Freestyle 4 x 50mR
Boys 9 Years 200 Breaststroke \\
Girls 9 Vears 200 Breaststroke

Mixed Open 400 Medley 4 x 100m Relay
Girls 6-10 200 Freestyle 4 x S0m Relay

P —

0
o
0

\QMA

© - @ e e
m M mmm

CLOSE OUT Xl the screen when your Sessions are all complete.
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4. SET UP RECORDS:

Click on the EVENTS tab again from the MAIN MENU screen.

EET MANAGER - Database: 'C:\swmeets7\Test Event 2020.mdb"

Ia}

-up Events Athldles Relays Teams Seeding Run Reports Labels

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

Click on the RECORDS tab.

Check for Updates

Help

AICTIVEHY-

MEET
MANAGER7°

FOR SWIMMING

Streaming Live Results to Swim’s #1app - M

*» @®

Updated: 19/06/2020 12:25:49

3. Events X
Layout Add Edit Delete Combined Events Sessions Check-ln Comments Re-Mumber Copy Clear Indightors Records Stafdards View Print  Exportto HTML Help
=TT R
D Xchy=EiBERT
iz AgeRange  (* Indiv+Relays + AllEvents Time Trial Only
* Al Hale - Indiv Orlly Standard Only Swim-Off Only
Mixed Female Relays Only Open Water Disabitty Only
Age Group Assignment
1 F Timed finals [} Standard Standard
2 Unseeded | Girls 8 & Under 50 |Free 450 F |Timed finals [} Standard | Ni& Slow toFast | Standard | Yes Ne No
3 Unseeded | Men Open 100 |Back 450 F  |Timed finals 6 Standard [N/A Slow to Fast Standard | Yes Ne Ho
4 Unseeded | Women Open 100 |Back 4.50 F  |Timed finals 6 Standard (N/A Slow to Fast Standard | Yes No Ho
5 Unseeded | Boys 9 Years 200 |Breast 4.50 F  |Timed finals [ Standard [N/iA Slow to Fast Standard | Yes Ne No
] Unseeded | Girls 9 Years 200 |Breast 450 F  |Timed finals [} Standard | NiA Slow foFast | Standard | Yes Ne No
7 Unseeded | Mixed Open 400 | Medley Relay 4.50 F  |Timed finals 6 Standard (N/A Slow fo Fast Standard | Yes Ne No
8 Unseeded | Girls 6-10 200 |Free Relay 450 F  |Timed finals 6 Standard [N/A Slow fo Fast Standard | Yes Ne Ho
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As soon as the RECORDS screen opens, you will be prompted to edit the FIRST TAG NAME

(record name) before proceeding to enter your records. Just click OK to BOTH prompts.

Now click on the OPEN FOLDER icon to give your records a name and a flag indicator.

ut Add Edit Delete Combined Events S

BN Xagwd» - E

Gender
(| " Male
 Mixed Female

Age Range  * Indi

 ndl
l—,l— (‘SerA“ " Male

™ Mixed

[ Records

Import Export Update Custom Age Groups Refresh View  Create Report

Please wait while updating...

Evt# | Status
»

Gender | Age Group Dlsll

Gender Age Range g Indiv + Relays
Indiv Only
" Female " Relays Only

& LCMaters Report Sort
ST Meters @ ByEvent#
 SCYards " ByAgs Group

o
*

2 Unseeded Girls. 8 & Under

3 Unseeded Men Open 1
4 Unseeded | Women Open 1
5 Unseeded | Boys 9 Years

L] Unseeded Girls. 9 Years

7 Unseeded | Mixed Open 4
8 Unseeded Girls. 8-10

Long Course Weters

‘Mational’ befare entering records.

You must edit the first tag named 'Edit Me' and give it 2 name such as

oK /)

SS—

-~
{ \
0Ow X )-FlagFast&stﬂmeOnry

Records can be stored for allthree courses. Use the "Order’ to control the:
sequence the records will be listed on reports. The flag is the symbol
used to show when a record is broken. To hide all records of a particular
tag, make the flag an ¥ or X’ and the record wil be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.

Proceed to enter the information as shown below and then click OK.

B3 Edit Record Tag Mame

Drder:l iyl
Tag Name : IMEET RECORD

Flag : IH

Record Only For : I ;I

Record Only For LSC : I ;I

[T iallow Exhibition athletes J relays to =et records:

[T Alow Foreigners to set records

N

(o )l

Cancel
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Click into the appropriate field to enter the TIME, DATE, RECORD HOLDER’'S NAME and CLUB for
all events as listed on the following Meet Records page.

TIP: You do not need to use the decimal point when adding times - Meet Manager does this for

you.

You only have to do this once, as these RECORDS can now simply be UPDATED for any future
meets. See Section 15 (Page 197) for more information.

[ Records X
Import  Export Update Custom Age Groups Refresh  Miew  Create Report
*@ * Age .%? @ @ ¥ Show Records of Selected Tag Only
Gender Age Range ' Indiv + Relays @ L Meters Report Sort
A 7 Male I_ _ I_ " Indiv Only 7 SC Meters " ByEwvent #
7 Mixed " Female " Relays Only " SCYards " By Age Group
—
j.oﬁ; Course Meters
Evt# [Event Name Hide | Tag Name/ Time vear | Mon|Day Recﬁ(d Haolder Affiliation Re
1 |Boys 88U 50 Free L1 |MEET RECQRD | /]
z Girls 8&U 50 Free [T [MEET RECO
3 Men Open 100 Back [T [MEET RECORD
4 |[Women Open 100 Back [T [MEET RECORD
5 |Boys 9 200 Breast [T [WMEET RECORD
6 |Girls 9 200 Breast [ [MEET RECORD
7 |Mixed Open 400 Medley 4 x 100m Relay | [] |MEET RECORD
8 |Girls §-10 200 Free 4 x 50m Relay [T [MEET RECORD
a | 2
0= X [~ Flag Fastest Time Only
Qrder |Tag Mame Flag|Team Onby [LSC Only | ExhOk| ForeignOk Records can be stored for all three courses. Use the "Order’ to control the
01 |MEET RECORD R |— | | sequence the records will be listed on reports. The flag is the symbol
uzed to show when a recoerd is broken. To hide all records of a particular
tag, make the flag an " or X" and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.
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MEET RECORDS:

Event Time Year |Mon |Day | Record Holder | Affiliation
1. Boys 8 & Under 50m Freestyle 35.10 2005 01 01 | John Webber #Z(:rlnSwim
2. Girls 8 & Under 50m Freestyle 32.15 2005 01 01 | Mary Smith Diamonds
3. Mens Open100m Backstroke 1:.02.76 | 2004 01 01 | Phil Brown Diamonds
4. Womens Open100m Backstroke 1:07.59 | 2004 01 01 | Sarah Jones Fantasy Club

5. Boys 9 years 200m Breaststroke 2:59.82 | 2005 06 15 | Jim Burke NSW Club

6. Girls 9 years 200m Breaststroke 3:10.27 | 2005 06 15 | Sue Potter Dragons Team

7. Mixed Open 400m Medley Relay 6:59.80 | 2005 | 01 | 01 | Local Swim Local Swim
Team Team

8. Girls6-10years200m Freestyle Relay

2:45.13

2005 01 01 | Dragons Team | Dragons Team

7~

[33 Records
lmport  Export  Update Custom Age Groups

> TS ®

Refresh

¥ Show Records of Selected Tag Only

View Create Report

P

Gender Age Range * Indiv + Relays * LC Meters Report Sort
= Al Male I_ _ ,— Indiv Onhy SC Meters = By Ewvent#
Mixed Female Relays Onhy SCYards By Age Group

Long Course Meters

Tag Name Time “ear |Mon|Day |Record Holder Affiliation Relay Mames

MEET RECORD 35.10| 2005 01 01 |Joehn Webber Local Swim Team

MEET RECORD 32.15| 2005 o1 01 |Mary Smith Diamonds

MEET RECORD 1:02.76| 2004 01 01 |Phil Brown Diamonds

MEET RECORD 1:07.52( 2004 o1 01 |Sarah Jones Fantasy Club

MEET RECORD 2:59.82| 2005 06 | 15 |Jim Burke MSWW Club

MEET RECORD 310.27| 2005 06 | 15 |Sue Potter Dragons Team

MEET RECORD 6:589.80| 2005 o1 01 |Local Swim Team Local Swim Team

MEET RECORD 2:4513| 2005 o1 01 |Dragons Team Dragons Team

|«

| »]

0= X

[T Flag Fastest Time Onty

QOrder |Tag Mame

o1 MEET RECORD R —

Flag|Team Only |LSC Only | ExhOk

ForeignOk

Records can be stored for all three courses. Use the "Order” to control the
sequence the records will be listed on reports. The flag is the symbol
used to show when a record is broken. To hide all records of a particular

tag, make the flag an %" or X" and the record will be ignored on reports

and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record

tag can onhy be broken by a particular LSC member, edit the tag and enter

an LSC code for that tag. If a record is not eligible to be broken by a

foreigner or an exhibition entry, check the appropriate box next to that tag

Once all records have been entered, CLOSE OUT X of the Records and the Events Screens back

to the MAIN MENU screen.

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 33




If you wanted to add say NSW METROPOLITAN or COUNTRY qualifying times to see if any of your
swimmers qualify for these meets, simply obtain the qualifying times from the Swimming NSW
website and then add them as another record by clicking on the ADD NEW RECORD TAG [,

The swimmers who achieve these times at your meet will then be highlighted with the flag that you

set up. See example below.

53 Receords O >
Impert  Export Update Custom Age Groups Refresh  View Create Report
< * Age &7 & [¥ Show Records of Selected Tag Only
Gender AgeRange (° Indiv+Relays % LC Meters Report Sort
Al " Male I_ } I_ " Indiv Only " 5C Meters * ByEvent#
" Mixed " Female " Relays Only " 5CYards " By Age Group
Long Course Meters
Evi# |Ewvent Name Hide | Tag Name Time “ear |Mon|Day |Record Holder A ffiliation Re
1 Boys 88U 50 Free [T |country at 33.00
2 | Girlz 8&WU 50 Free [0 [country at 3.00
3 |Men Open 100 Back [T [country at 1:02.50
4 [Women Open 100 Back [T [country ot 1.07.00
5 |Boys 9 200 Breast [T [country aT 2:50.00
& |Girlz 9200 Breast [0 [country at 3:09.50
7 |Mixed Open 400 Medley 4 x 100m Relay | ] [COUNTRY QT 6:58.00
& |Girls 5-10 200 Free 4 x 50m Relay I [country at 3:43.00
- | 3
- -
=" Pt [™ Flag Fastest Time Only
Order | Tag Name Flag|Team Only |LSC Only | ExhOk| ForeignOk | Records can be stored for all three courses. Use the 'Order to control the
01 |MEET RECORD R |- || sequence the records will be listed on reports. The flag is the symbol
02 |METRO QT M = [l [l used to show when a record is broken. To hide all records of a particular
COUNTRY QT ] tag, I'I1E|kE.: the flag an " or X" and the record will be ignored on reports
and not listed. To denote that a record tag can only be broken by one
team, edit the tag and select the team for that tag. To denote that a record
tag can only be broken by a particular LSC member, edit the tag and enter
an LSC code for that tag. If a record is not eligible to be broken by a
foreigner or an exhibition entry, check the appropriate box next to that tag.
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SECTION TWO: BACK UP SHELLS FOR MEET MANAGER, TEAM MANAGER AND
ONLINE ENTRIES.

1. BACKUP FILE (SHELL) FOR MEET MANAGER:

Before making your BACKUP FILES, go into your C:\ Directory on your computer and select
SWMEETS7 and add a new folder called TEST EVENT 2020.

Within the newly created TEST EVENT 2020 folder make the following sub-folders:
1. Backups
2. Entries
3. Results
4. Shells

This way you will not become confused with all the different files that you will be making and saving
as you go through this meet process.

Once you have done this, go back into the Meet Manager program and click on the FILE tab from the
MAIN MENU screen and select BACKUP from the drop down.

eets7\Test Event 2020.mdb' - X
ding Run Reports Labels Checkfor Updates Help
Ctrl+0

wim MEET MANAGER Pro - Database: 'C:\
File Set-up Events Athletes Relays Teams

Open / New Updated: 20/06/2020 12:25:17

Save As

Duplicate

Ctrl+B
Ctrl+R

Backup

Unzip File

Repair/Compact Database

Purge >
Import >
Export >
Install Update

Disable Network Login

Openin Muli-User Mode ACTIVEHY-TEK.

Network Administration

License Management

Exit Ctrl+Q M E E I
Ci\s ts7\Test Event 2020.mdb

i 7.0
C:\swmeetsT\2020 Shore Yr 7 Trials.mdb

DAMCC\MCC 2020\Test Event 2020.mdb
D:AMCC\MCC 2020\MCC 2020.mdb FOR SWIMMING
C:\swmeets7\MCC 2020.mdb

C:\swmeetsT\CAS Championship 2020.mdb

C:\swmeets7\MCC 2020 Extras.mdb
C:\swmeetsT\MCC 2019.mdb Streaming Live Results to Swim’s #1 app - Meet Mobile:

[ = ®®

C:\swmeetsT\2020 Shore Snr Championships.mdb
C:\swmeets7\2019 Senior MetSEA Summer Championships.mdb

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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Ensure that you are in the right DRIVE, ie C: (Windows)

You may wish to save all of this data to an external drive such as a USB in which case you would
select the appropriate DRIVE.

Under the DIRECTORY setting, the C:\ swmeets? folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.
Double click on the SHELLS folder so that your files will be saved here.

Click OK to save.

B3 Backup Current Database >
Copy Backup To:

ChlswmeetsT\TEST EVENT 2020

Dirive: Directory:

| = o [wWindowes] j o [
3 swmneets7
ETEST EVEMT 2020
([ Backups
(L Entries
[ FResults

( OK )| Cancel
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When the BACKUP OTIONS screen below appears click on OK.

(3 Backup Options

x

In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MAMAGER.,
also provide an Export of Results to TM by clicking File / Export / Results for TEAM MANAGER.

EEOWARNING =+
MM 2.0 users will not be able to restore this backup.

x

You have selected CASWMEETST\TEST EVENT 20200SHELLS as the location for the backup of your current

x

x

database.

MOTICE =**

You have the option to include a message with the backup.

[ Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results.

[~ Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Once the BACKUP is complete, click OK.

B3 Backup Current Database

Backup file: Swmm7BkupTest Event 2020-01.zip

Location: Cilswmeets

Backup Utility

Completed !

ST EVENT 202005hells
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2. BACK UP FILE (SHELL) FOR TEAM MANAGER AND ONLINE ENTRIES:

From the MAIN MENU screen, click on the FILE tab and select EXPORT.

Then click on EVENTS FOR TM.

Swim MANAGER Pro - Database: 'C:\swmeets7\Test Event 2020.mdb’ - X
File | Set-up Yvents Athletes Relays Teams Seeding Run Reports Labels CheckforUpdates Help
Open / Jew Ctrl+0 Updated: 20/06/2020 12:25:17
€ As

Duplicate
Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

> P T e
> Results for Swim Manager or SWIMS or NCAA or USMS
Entries for SWIMS Times Recon

Entry Fees for Business Manager (.CL2)
ENetwork Login

Open in Multi-User Mode
Network Administration

Entries for Meet Manager Merge of same meet (HY3)
Advancers (Hy3)

Results for Meet Manager Merge of same meet (HY3)
Athletes / Teams / Email (HY3)

Exit ctl+Q Entries for Diving Only

License Management

C:\swmeets7\Test Event 2020.mdb

C:\swmeets7\2020 Shore Yr 7 Trials.mdb

D:AMCC\MCC 2020\Test Event 2020.mdb

D:AMCC\MCC 2020\MCC 2020.mdb

C:\swmeetsA\MCC 2020.mdb

C:\swmeetsT\CAS Championship 2020.mdb

C:\swmeetsT\MCC 2020 Extras.mdb

C\swmeets7\MCC 2019.mdb

C:\swmeets7\2020 Shore Snr Championships.mdb
C:\swmeets7\2019 Senior MetSEA Summer Championships.mdb

Time Standards
Events for TM
Start Lists for Scoreboarg

British Swimming Competitors List
Convert a Hy-Tek Export CL2 File to SDIF

Generic Data in MS Access

hg Live Results to Swim’s #1 app - Meet Mobile:

Results for SwimCloud

Results for Swimming World Magazine Web Site
Results for Disabled Athletes in IPC Format
Results for IPC Sport Data Management System

Because we are using a fictional meet, MEET MANAGER will display a WARNING sign that the
meet start date has already passed and asks if you want to change the start date. For this exercise,
click NO. You would not normally see this warning sign.

HY-TEK's MEET MAMNAGER

Warning: The meet start date has already passed.

Do you want to go back to the Meet Setup to change the start date of
the meet 7
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A CHECK YOUR MEET PARAMETERS SCREEN will appear and once checked, click YES.

HY-TEK's MEET MAMNAGER

Check your meet parameters for the following information before
exporting:

The meet age-up date is: 01/01,/2020.

The meet start date is: 01,/01,/2020,

Mo "Since Date’ has been set for entry seed time eligibility.

If not correct, then go back to Setup / Meet Setup and Setup / Entry
Scoring Pref / Entries.

Athlete Surcharge is set to: 0.00

Team Surcharge is set to: 0,00

Facility Surcharge is set to: 0.00

If surcharges are not correct, go back to Reports / Teams.

Max Entries per athlete are set to:

Max Total: 3

Max Individual Entries: 2

Max Relay Entries: 1

Exclude MT Entries is set to: Include

If max entry limits are not correct, go back to Setup / Entry Scoring
Preferences / Entries.

In Events / Sessions, you can check Max Entries per athlete per session.

Is this correct 7

A QUALIFYING TIMES AND CONVERSIONS screen will now appear for you
click OK.

to check and then

(5. Export Events to TM X

Qualifying Times
Include qualifying times for LCM, SCH, and Yards

Multi-Cut Course order ; |LS)

Include qualifying times for LCM only

Conversions
+ Team Manager SCM and ards entry times are NOT to be converted to LCM
Team Manager SCM and “ards entry times CAM be converted to LCM

Events
[+ Standard Ewvents
[ Time Trial Events
[ Swim-off Events

—

Cancel
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Ensure that you are in the right DRIVE, ie C: (Windows)

You may wish to save all of this data to an external drive such as a USB in which case you would
select the appropriate DRIVE.

Under the DIRECTORY setting, the C:\ swmeets? folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.
Double click on the SHELLS folder so that your files will be saved here.

Click OK to save.

B3 Backup Current Database et
Copy Backup To:

ChswmeetsT\TEST EVENT 2020

Dnive: Directory:

| =D e Pwindowes) j S
£ swmeets?
ERTEST EVENT 2020
([ Backups
(L7 Entries
[ Resuls

S\
( oK ) | Cancel

S—

You will now see the ZIPPED SUCCESSFULLY screen. Click OK.
rHY-?EK'?MEET MANA

Meet Events Zipped successfully !

Meet Events-TEST EVENT 2013-01)an2013-001.zip was copied to

g:\TEST EVENT 2013\Shells\

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 40



It is good practice to periodically save your Meet Manager data into BACKUPS so that none of the
information that you have already entered and uploaded is lost.

From the MAIN MENU screen click on the FILE tab and then select BACKUP from the drop down.

ANAGER Pro = - ‘C:\swmeetsT\Test Event 2020.mdb’ - X
Athletes Relays s Seeding Run Reports Labels CheckforUpdates Help
Ctil+0

File

Set-up Events
Open / New
Save As

Updated: 20/06/2020 12:25:17

Duplicate

Ctrl+B
Ctrl+R

Backup

Unzip File
Repair/Compact Database

Purge >

Import
Export

Install Update

Disable Network Login

Open in Multi-User Mode //.'CT’VEHY‘TeK .

Network Administration

License Mansgement M E E T
Exit Ctrl+Q
G\ Te X
swmeetsT\Test Event 2020.mdb 7 5 O
C:\swmeets7\2020 Shore Yr 7 Trials.mdb

DAMCC\MCC 2020\Test Event 2020.mdb
DAMCCIMCC 2020\MCC 2020.mdb FOR SWIMMING
CA\swmeetsT\MCC 2020.mdb

C:\swmeetsT\CAS Championship 2020.mdb

C:\swmeets7\MCC 2020 Extras.mdb
C:\swmeetsT\MCC 2019.mdb Streaming Live Results to Swim’s #1 app - Meet Mobile:

| > ®e

:ts7\2020 Shore Snr CI db
Ci\swmeets7\2019 Senior MetSEA Summer Championships.mdb

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

Ensure that you are in the right DRIVE, ie C: (Windows)

Under the DIRECTORY setting, the C:\ swmeets7 folder should be showing with the TEST EVENT
2020 folder underneath that you previously created.

Double click on the TEST EVENT 2020 folder and your sub folders should now be displayed.

Double click on the BACKUPS folder so that your files will be saved here. Click OK to save.

B3 Backup Current Database >
Copy Backup Tao:

CilswmeetsT\TEST EVENT 2020

Drive: Directory:

| =D o Mwindows] ﬂ

[ 5hells

( oK ) Cancel
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When the BACKUP OTIONS screen below appears click on OK.

B3 Backup Options >

You have selected CASWMEETSTTEST EVENT 20200MBACKUPS as the location for the backup of your current
database.

*** NOTICE =***
In case you are providing results to those who have TEAM MANAGER,
but do NOT have MEET MANAGER,
also provide an Export of Results to TM by clicking File / Export / Results for TEAM MANAGER.

EEOWARNING <+
MM 2.0 users will not be able to restore this backup.

You have the option to include a message with the backup.

[ Include a message

You have the option to lock the backup so that the database is set to Read-Only.
Checking the box below means:
Anyone, including yourself, restoring a locked backup will NOT be able to edit the results.

|7 Lock Database Backup as Read-Only for Results, Splits, and Relay Names

Cancel

Once the BACKUP is complete, click on OK.

B3 Backup Current Database x
B ackup Utility
Completed !

Backup file: Swmim7BkupTest Event 2020-01.zip

Location: Cllswmee ““il WVENT 2020\Backups
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You have now successfully created the SHELL for your meet and saved the backup files and are
ready to start accepting entries.

You can start advertising your meet by placing the MEET MANAGER BACKUP file and the TEAM
MANAGER EVENTS file, along with a Program of Events on your Club/Area/Swimming NSW
website so that external clubs entering your meet can download them, enter their swimmers and
send back an entries file for you to import into your SHELL.

These forms of entry are known as E-ENTRIES.
You can also email these files through to other Club Race Secretaries for inclusion on their websites.

You will need to give the TEAM MANAGER EVENTS file to your RACE SECRETARY for upload into
the Swimming NSW Swim Central portal so that swimmers may enter directly online.

The two files that you have created and saved in your TEST EVENTS 2020 Folder -> SHELLS sub-
folder will look like this:

MEET MANAGER FILE: TEAM MANAGER FILE:
i :
Swmm7BkupTest Event 2020-01.zip Meet Events-Test Event 2020-01Jan2020-001.zip
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SECTION THREE: ENTERING DATA MANUALLY INTO MEET MANAGER (TEAMS,
ATHLETES AND RELAYS)

1. ENTERING TEAMS:

If you are doing MANUAL ENTRIES, which is very rare these days, you will need to add the TEAM
NAME first before you can enter any athletes.

From the MAIN MENU screen select the TEAMS tab.

& Swim MEET MANAGER Pro - Datffase: 'C:\swmeets Ngst Event 2020.mdb' X
File Set-up Events Athletes [ Relays Teams Seedify Run Reports Labels Checkfor Updates Help

Updated: 21/06/2020 09:58:55

ACTIVEHY-TEK.

MEET
MANAGER’°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

a2 @

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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When the TEAMS screen opens up, click on the ADD button.

E L r e o e o e v Iow Iow s Ir Ia b r s v Lo v Iow | = | « =

| At ABER

Team lame ABBR | LSC [shortName
3

Status | No Points | No TmSur | No FacSur | No AthSur | No RelSur | Region

Head Coach Men

Head Coach Women | Address 1

When the ADD NEW TEAM screen appears, enter your TEAM information as shown below. For this
exercise, we will be entering the LOCAL SWIM TEAM.

There is no need to input anything more than the TEAM ABBREVIATION and the FULL TEAM NAME at
this point. Any further information that you may wish to enter can be added at a later date.

TEAM ABBREVIATION -> LOC

FULL TEAM NAME -> LOCAL SWIM TEAM

Click OK after you have entered the team information and then CANCEL after all teams have been

added.

B9 Add Mew Team

Team Abbr

[~ Mo Team Surcharge [~ Mo Facilty Surcharge

Alternate Team Abbr : I

[~ Team not eligible for team score point rankings (similar to Unattached)

[~ Mo Athlete Surcharge

Full Team Name ILDE‘AL Swdltd TEAM )
Short - Team Status : Im

Alternate Team Name : I

Region : I -

[~ Mo Relay Only Surcharge

<)

Team Code : |

Team Gender

Address : |

Address |

Pruvinca:l
City |
state:[ | PostalCode:|
Country Iﬁ

cal: |

office : |

Home : |

Faxl

E-Mail: |

W for the Run Menu Prelims Scratch Sheet

=

ancel

You can now CLOSE OUT X of the TEAMS screen back to the MAIN MENU screen.

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 45



2. ENTERING ATHLETES:

From the MAIN MENU screen select the ATHLETES tab.

Swim MEET MALWEGER Pro - Datab@¥; 'C:\swmeets7\Test Event 2020.mdb"

X
File Set-up Efents Athletes Relays JTeams Seeding Run Reports Labels Checkfor Updates Help

Updated: 21/06/2020 09:58:55

ACTIVEHY-TEK.

MEET
MANAGER"©

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

2 e

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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When the ATHLETES screen opens up, click on the ADD button.

Relays Teams Help

B3 pfletes
Lafout Add  Edif) Delete Contact Comp# Multi-Class® ScratchAll View Find Reports Exportto HTML Events
= 2 XBo b oFh SREIT D Session All |

Gender Age Range Entries
& Botn -  Elighle Only [” show Relays
ek © lEvents [ show Swim-ups
€ Female = RIS Entries Orly [ Show Results
A | e | c | o E L F 1 e 1 o 1T 0+ 01T o 1 « T v I« oI n b o1l PF T ol s I s I 7 1 ol v Twlxlvyl]z
Last Name First Name M | Gen || Age ABBR Team Name Registration # Birth Date Preferred Status [
ENTRIES
Evt # |Eligible Events Sel Stat Entry Time |Heat/Lane | SCR| Alt | Exh | Bonus|Special |Event Age|Conv Time
0 |Mone O Oo/or o

When the ADD NEW ATHLETE screen opens, the TAB key can be used to move from field to field.

5 Add New Athlete

O X
Contact Teams
Last Name : || First Name : I MI: I
Pref Name : I Birth Date : IWEH Age I_
Req ID# : I Team : lﬁ

Gender (M/F) : ¥ Retain Gender Build ID I
= I 1

Status : INU'mal

< | |
I ) |
I jv

ENTRIES ELIGIBLE EVENTS
Event # Entry Time||| Event# |Event Mame
0 None
P P —
Entries. oK LCancel
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Read the information below about the relevant fields and then enter the ATHLETES listed below.

Last Name Type in surname

First Name Type in first name

M Middle Initial. Do not use this field

Pref Name Preferred Name. Do not use this field

Birth Date Type in DOB in format: DD/MM/YY

Age Meet Manager will compute the age automatically once the DOB has been entered
Registered ID. NEVER change this field. It is generated by Meet Manager and is

Reg ID # the systems unique code for each athlete.
This IS NOT the swimmer’s registration or capitation number.

Team Use the drop-down box to select the team name.

Gender (M/F) Type in “M” or “F” for gender.

Retain Gender

This button is checked so that you can enter all the females or males without the
need to type each time. Untick if you wish to enter manually.

This button is only used if you need to alter an athlete’s name or DOB and if the

Build ID system does not automatically re-build the Reg ID #
Meet Manager will default to Normal for all athletes. You would only change this if
Status you needed to add Exhibition or Disability swimmers (see Section 14 on Page 184

for further information)

Eligible Events

Once you have entered the above information, Meet Manager will then generate all
the Eligible Events that the athlete can enter.

Click on the events to be entered.

If you make a mistake, just double click on the yellow row to delete the entry and
then put the swimmer into the correct event.

Entries

Enter the swimmer’s entry times. If there is no entry time, the default is NT (no
time). The “L” after each time denotes Long Course.
TIP: You can type in all entry times without using the decimal points or colons.

All these swimmers are members of the Local Swim Team.

NAME DOB EVENT ENTRY TIME | EVENT ENTRY TIME
Brian Smith 06/07/2004 | 3-100m Back | 1:03.64

Michael Neale 08/06/2011 | 1 -50m Free 39.00 3-100m Back | 3:00.12
Mitchell Bradford | 04/06/2010 | 3 - 100m Back | 1:26.06 5 - 200m Breast | 2:59.96

Daniel Traynor 04/05/2010 | 3-100m Back | 3:00.01 5-200m Breast | NT

Chantelle Kelly 03/11/2009 | 4-100m Back | NT

Wendy Hill 20/07/2010 | These two swimmers are relay only swimmers. They still need to be
Faith Hill 14/12/2009 | entered into the Athlete database. They have no individual events.
Mark Maguire 06/06/2012 | 1 - 50m Free 40.79 3-100m Back | 2:07.66

Sarah Cox 05/10/2011 | 2 - 50m Free 50.10

Click OK to save after entering each swimmer. This moves you to the next blank athlete screen.

Click CANCEL when all your athletes have been entered.
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The ATHLETES screen has now been populated with your 9 LOCAL SWIM TEAM members.

You can click on each swimmer to view their details and their ELIGIBLE EVENTS and ENTRY
TIMES will be listed below and highlighted in yellow.

If you see that you have made a mistake, you can either double click on the swimmer’s name or use
the EDIT button at the top of the screen to open up their profile and make the appropriate changes.

You can make changes to the ELIGIBLE EVENTS from the front of this screen by clicking on the
yellow highlighted event. This will then ask you if you want to delete the swimmer from that event.

You can also add swimmers into extra events from the front of this screen by simply highlighting the
event that you want to put them into.

You can make changes to the ENTRY TIMES from the front of this screen also. Just click into the
ENTRY TIME column and make the necessary changes.

Layout 4dd Edit Defpte Contact Comp# Multi-Class#  ScratchAll View Find  Reports Exportto HTML  Events Relays Teams Help

BFEOSWNEAS LEoFEHS @@E;; wgﬁé Session All

Gender Age Range Entries

* Both - = Eligible Only I” Show Relays
Wale tem [ 3] AllEvens IE AT
Female Entries Only ow Results.

o 1 s J c I o [ e 1 ¢ 0 & I v 0 o 1 o 0 « ¢ [ w» I _w | o J ¢ | o I & J s J_ 7 ] v v wl x ] v ] =
Last Name FirstName | MI | Gen Team Name Registration# | Birth Date | Preferred | Status |
[Fragiors —futcnet [ | o | wose10__[0seeo0] ____[orna

[3 cox Sarah F LOCAL SWIM TEAM COXSAQ5101 05/10/2011 Normal
Hill Faith F [ 10 |Loc LOCAL SWIM TEAM HILFA141209 1411272008 Normal
Hil wendy F 3 |Loc LOCAL SWIM TEAM HILWE200710 200772010 Normal
Kelly Chantelle F [ 10 Jroc LOCAL SWIM TEAM KELCH031109 03/11/2009 Normal
WMaguirs Wark 1] 7 |Loc LOCAL SW/IM TEAM MAGMADS0612 16/06/2012 Normal
Nesle Michael ] s |Loc LOCAL SWIM TEAM NEAMIDB0B11 08/08/2011 Normal
Smith Brian W ][ 15 Jroc LOCAL SWIM TEAM SMIBROGO704 U6/07/2004 Normal
Traynor Daniel W E LOCAL SWIM TEAM TRADAD40510 04/05/2010 Normal
—
[~ N - N\ ENTRIES.
Evt # [Eligible Events  \ sel| ftat [Entry Time [HeatiLa\e [SCR[ At [Exh [Bonus[special [Event Age[Conv Time
2 | Girls B&L 50 Fres U 50.10L] OO O 50.10C
4 |Women Open 100 O o|ojo| o
S—=

Once you are happy with all your entries, you can CLOSE OUT Xl of the ATHLETES screen back to
the MAIN MENU screen.

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020 Page | 49



3. ENTERING RELAYS:

From the MAIN MENU screen select the RELAYS tab.

Swim MEET MANAGER Profatabase: 'CwymeetsT\Test Event 2020.mdb"

File Set-up Events Athfetes Relays Teanf Seeding Run Reports Labels Checkfor Updates Help

Updated: 24/06/2020 13:07:24

AICTIVEHY-TEK.

MEET
MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim’s #1app - Meet Mobile:

> e

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

When the RELAYS screen opens up, you need to highlight the EVENT # of the Relay you are going to
enter.

3 Relays
Add Delete Swim-ups CopyNames Verify Relay Ages View Help
DXt e EES

¥ Al Male  Age Range RELAY TEAM ENTRIES
Wixed Femae [ -[ Team Entry Time [Heat/Lane | SCR] Alt | Exh [Bonus|spcl| Conv Time [ Fin
Mo Entries. OO O O

RELAYEVENTS =y ||

Evt# | Stat |EventName
7 [ 020 Open 400 Wedley 4 x 100m Relay
8 U |Girls 6-10 200 Free 4 x 50m Relay

ELIGIBLE ATHLETES
Age Hame
Ho Athletes.

Copy Pre to Fin Copy Fin to Pre Double Click Name to Add Relay
RELAY ORDER

Pos|Finals
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All TEAMS will be listed in the bottom right-hand corner of the screen. Double click on the LOCAL
SWIM TEAM to enter them into the Event.

The RELAY DESIGNATOR (A, B C etc.) box will then be displayed which allows you to enter several
TEAMS from the one club into that relay event.

The first team will be the A TEAM, click OK.

B

Add Delete Swim-ups Copy Names Verify Relay Ages  View Help
DXt hayseH

Al Male Age Range RELAY TEAM ENTRIES

Wixed Female - Team Entry Time [Heat/Lane [ SCR] Alt [Exh [Bonus|spel]Conv Time | Fi
Ho Entries Ojoo| o

s

RELAY EVENTS |
Evi# | stat [EventName
7 T 1ix=d Open 200 Medley 4 x 100m Relay
U |Girls 8-10 200 Free 4 x 50m Relay

A Relay Designator XN
< Select from & thuZ: [l >

N Cancel ‘ 4/

ELIGIBLE ATHLETES
Age Name
No Athletes.

Copy Pre ta Fin | Copy Finto Fre J, [9eThle Click Namc to Add Relay =y

RELAY ORDER 7 . Team (Abbr

T N [Unatached UNAT

2 >v

3 —

4 —

8 —

7 —
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The LOCAL SWIM TEAM has now been added to the RELAY TEAM ENTRIES.

If you have an Entry Time for this team, click into the ENTRY TIME column and add this time. If the
team does not have an entry time, leave the default NT in this field.

3 Relays
Add Delete Swim-ups CopyMNames Verify Relay Ages View Help

DXt hgEn z/\
s Al Male Age Range RELAY TEAM ENTRIES

Wixed Female - ( Team Entry Time [Heat/L &ye [SCR] Alt [ Exh [Bonus|spel[ Conv Time [ Fin
Local Swim Team A NT) O o NT| 0

B —

RELAY EVENTS

8 u Girls 6-10 200 Free 4 x 50m Relay

ELIGIBLE ATHLETES
Age Name
B Bradford, Mitchel

we Hill, Wendy

Copy Pre to Fin | Copy Fin to Pre Double Click Name to Add Relay
RELAY ORDER

¥
o

NI AT AN I
o

Once the TEAM is entered, all the ELIGIBLE ATHLETES from that TEAM will be displayed in the

bottom left-hand corner of the screen and you now need to select the swimmers who will make up
the relay team.

For this exercise we will enter the following swimmers into the following relays:

EVENT 7 - Mixed OPEN 4 x 100m Medley Relay. ENTRY TIME: 8:08.56
1. Daniel Traynor
2. Brian Smith
3. Chantelle Kelly
4. Sarah Cox

EVENT 8 - Girls 6-10 Years 4 x 50m Freestyle Relay. ENTRY TIME: 3:06.13
1. Sarah Cox

2. Faith Hill
3. Wendy Hill
4. Chantelle Kelly
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To add the athletes that are swimming in the relay team, double click on their name from the
ELIGIBLE ATHLETES list in the order that they will swim. You will notice that they transfer over to

the RELAY ORDER field.

NOTE: The order of the swimmers is most important and especially so in the Medley Relay events.

8¢

Entry Time |HeatiLane | SCR

Alt [Exh |Bonus
]

spel[ Conv Time | Fin

8:08.56L

OO d

8:08.56L| 4

Copy Fin to Pre

Rsm'mg\

B3 Relays
Add Delete Swim-ups CopyNames Verify Relay Ages View Help
DX 1t hygFEa
v Al Msle  Age Range RELAY TEAM ENTRIES
Wixed Female | - Team
Local Swim Team A
[ RELAY EVENTS. |
Evt # Stat |Event Name
7 T Vixed Open 400 Mediey 4 x 100m Relay
8 U |Girls 6-10 200 Free 4 x 50m Relay
FLIGIBLE ATHLETES
Age Name TN
B Bradford, Michel
wa | A |Cox, Sarah
w10 Hil, Faith
w9 Hill, Wendy
%u- A | Kell, Chantells
D — g Wark
[ Neale, Wichael =
W15 | A |Smith, Brian e
M8 | A |Traynor, Daniel
5| Finals
1 [Traynor, Daniel 9
2 |Smith, Brian 15
3 |Kely, Chantele 10
~* Cox, Sarah 8
&
7
8

Double Click Name to Add Relay

Team

Unattached

Abbr

UNAT

Once all your relay teams and swimmers have been entered, CLOSE OUT X of the RELAYS
screen and all your information will be saved.

You can go back to this RELAYS screen from the MAIN MENU screen at any time to add or alter

relay information.

DON’T FORGET TO BACKUP YOUR MEET!
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SECTION FOUR: IMPORTING ENTRIES

1. IMPORTING ENTRIES FROM MEET MANAGER FILES (E-ENTRIES):

You will have received an email with a Meet Manager Entries file attached which you should have
saved in your C:\ swmeets7\TEST EVENT 2020\ENTRIES folder and now need to import these
entries into your Meet Shell.

For this exercise, we are going to import the DRAGONS TEAM entries sent from Meet Manager.

From the MAIN MENU screen, click on the FILE tab and then select IMPORT then click on MERGE
ENTRIES (MM TO MM).

J——
% MEET MANAGER Pro - Datobagg: ‘C:\swmeetsT\Test Event 2020.mdb’ = X
File Set-up Events Athletes RelaysN\[eams Seeding Run Reports Labels CheckforUpdates Help

Open / New Ctrl+0 Updated: 20/06/2020 12:25:17

Save As

Duplicate

Backup Ctri+B

Restore Ctri+R

Unzip File

Repair/Compact Database

Purge >

Import > Entries

>

Install Update Merge Entries (MM to MM)

Disable Network Login [Merge Results (MMM

Open in Multi-User Mode ( T IVE Y-Tek.

Network Administration Time Standards

License Management USA Swimming OnLine Entries

e G SWIMS Rosters or NCAA Rosters M E E I

Registration File

Cistmee Aot Evert 2020mdo British Swimming OnLine Entries M A N A G E R 7.0
DAMCC\MCC 2020\MCC 2020.mdb

Ci\swmeets7\2020 Shore Yr 7 Trials.mdb fiackand bield Ro-ters
D:AMCC\MCC 2020\ Test Event 2020.mdb Entries from IPC Sport Data Management System FOR SWIMMING
C\swmeets\MCC 2020.mdb

C:\swmeetsT\CAS Championship 2020.mdb

C:\swmeetsA\MCC 2020 Extras.mdb
C:\swmeets7\MCC 2019.mdb Streaming Live Results to Swim’s #1 app - Meet Mobile:

» @®®

C:\swmeets7\2020 Shore Snr Championships.mdb

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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Select the DRAGONS TEAM file from C:\ swmeets7\TEST EVENT 2020\ENTRIES and click OPEN if
it does not open automatically.

File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Check for Updates Help

I g ® 8 4 b r MM Updated: 21/06/2020 09:58:55
I © L c (S ? o P : o8
Open File for Import

« A > ThisPC » Windows (C:) » swmeets7 » TESTEVENT2020 » Entries »

Organise +  New folder

&2 Dropbox

@ OneDrive

Date modified Trpe
© Meet Entries-Test Event 2020-01/an2020-§02 DRAGONS TEAM
~ [ This PC

21/06/2020 09:59 Compressed (zipp...
J 3D Objects
I Desktop

%] Documents
4 Downloads
D Music
&=/ Pictures
Videos
i, Windows (C:)
0 Sezgate Backup Plus Drive (DY)
= USB Drive (E)
0l Seagete Backup Plus Drive (D)

w USE Drive (E)

¥ Network

File name:

/I HY3, ZIP ("hy3ry
Pro: Single-User - Admin

Cancel

The UNZIP screen will now appear, click OK.

H¥-TEK's MEET MAMNAGER

The files inside the selected zip file have been unzipped to
ChHy-SportSwihMMCltemp,

These unzipped files will be listed after you click OK. After the list is
displayed, double click on the file you wish to import.

Mote that only .cl2 and .hy3 will files be displayed.
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Click on the .HY3 FILE and click OPEN if it does not open automatically.

File Sctup Events Athletes Relays Teams Seeding Run Reports Labels

Checkfor Updates  Help

Updated: 21/06/2020 09:58:55

Open File for Import

T+ > ThisPC > Windows (C) » Hy-Sport > SwMMT » Cltemp Search Cltemp
Organise *  New folder

) Name Date modified
7 Quick access

[ Hfile00t.hy3 21/06/2020 09:59
23 Dropbox

@ OneDrive

& This PC
J 3D Objects
[ Desktop
[Z) Documents
4 Downloads
D Music
&) Pictures
B videos
&, Windows (C:)
0 Seagate Backup Plus Drive (D)
= USB Drive (E:)

W Seagate Backup Plus Drive (D)

= USE Drive (E)

File name: ||

Pro: Singla—Us‘ar—Admm

The MERGE MEET ENTRIES screen will now appear -> click OK.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\Hy-Sportl SwMMT\CLtemp\Hfile001.hy3

File purpose : Merge Meet Entries

by HY-TEK customer : Swimming N5W - Homebush Bay Pool - Site Licen from MMS 7.0Gb
File created on 21/06/2020

File meet name : Test Event 2020 01/01/2020

m Cancel

=
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Normally we do not use COMPETITOR NUMBERS, so just click NO on this screen.

HY-TEK's MEET MAMNAGER

Copy competitor numbers from the import file 7

Mote: If an athlete is already in the database with a competitor number,
the competitor number will not be replaced.

Click OK once the IMPORT FILE PROGRESS has completed.

Import File Progress

Teams: 1

Athletes : 8
Entries : 14
Relays : 2

Relay Names : 8

Exceptions : 0

Elapsed Time : 0 second

Im inished
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You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have the DRAGONS TEAM entries in your shell.

3 Athletes X
Layout Add Edit Delete Contoct Comp# Multi-Class? ScratchAll View Find Reports ExporttoHTML Events Relays Teams Help
E0SXBoboFHSRET RS Session All
Gender Age Range Entries
@ Both - @ Eligible Only [” show Relays
 Maie © AlEvents I” show Swim-ups
© Female e =l | e Entries Orly I Show Resuts
a | 8 | c [ o I e [ fF I & | & 0 v 0 v 0 ¢« c 0l w &0l ofl e ol r s [ 7l ull v [wl]x]]vyl| =z
Last Hame FirsiName | Mi | Gen | Agc | ABBR Team Name Reqisiration # | Birth Date | Preferred | _Status
» 8 ! DRAGONS TEAM ATH S 5102721 Nermal
Black Melanie F 9 |DRA DRAGOMS TEAM BLAMEO70710 07/07/2010 Normal
Brown alice Fl e jora DRAGONS TEAM BROALZ00Z11 20022011 Normal
Chapman Jessica F & jora DRAGONS TEAM CHAJETS03M TE03201 Normal
Conway Guy W | & joRa DRAGONS TEAM CONGUTE101 6001 Normal
Hicks Saly F 9 |DRA DRAGONS TEAM HICSA170410 17/04i2010 Nermal
Kazzouh James. M 9 |DRA DRAGONS TEAM KAZIA100510 1040572010 Normal
Kelly Joshua M 9 |DRA DRAGONS TEAM KELJO0S0210 09/02/2010 Normal

ENTRIES
Evt # [Eligible Events sel[_stat_[Entry Time [Heat/Lane[SCR] Alt | Exh [Bonus|special[Event Age[Conv Time "
1 |Boys 8&U 50 Free v ] 39631 O 39631

2 |Men Open 100 Back 1 2:03.66L | ] o d 2:03.66L

O

It is good practice to save your Meet Manager data into BACKUPS after each IMPORT so that none
of the information that you have already entered and uploaded is lost.

Follow the instructions on Page 35 of this workbook.
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2. IMPORTING ENTRIES FROM TEAM MANAGER FILES (E-ENTRIES):

You will have received an email with a Team Manager Entries file attached which you should have
saved in your C:\ swmeets7\TEST EVENT 2020\ENTRIES folder and now need to import these
entries into your Meet Shell.

For this exercise, we are going to import the DIAMONDS CLUB entries sent from Team Manager.

From the MAIN MENU screen, click on the FILE tab and then select IMPORT and then click on
ENTRIES.

Pro - Database: 'C:\swmeets7\Test Event 2020.mdb" = X

File Set-up Events AthiS

Relays Teams Seeding Run Reports Labels Checkfor Updates Help

Open / New Ctrl+0 Updated: 23/06/2020 17:24:18
Save As

Duplicate

Backup Ctrl+B

Restore Ctrl+R

Unzip File

Repair/Compact Database

Purge

> Entries

Import
Export

> Rosters Only

Merge Entries (MM to MM)
Merge Resuits (MM to MM)

Disable Network Login

_ACTIVEHY-TEK.

Network Administration Time Standards
License Management USA Swimming OnLine Entries
& o SWIMS Rosters or NCAA Rosters
Registration File

British Swimming OnLine Entries 7 . O
e\Test Event 2020.mdb

C:\swmeets7\Test Event 2020.mdb

Ci\swmeetsT\TEST EVENT 2013.mdb Hackand feld Rosters
DAMCC\MCC 2020\MCC 2020.mdb Entries from IPC Sport Data Management System FOR SWIMMING
Ci\swmeetsT\MCC 2020.mdb

Ci\swmeets7\2020 Shore Vr 7 Trials.mdb

DAMCC\MCC 2020\ Test Event 2020.mdb
C:\swmeets7\CAS Championship 2020.mdb Streaming Live Results to Swim’s #1app - Meet Mobile:

» @®

C:\swmeetsT\MCC 2020 Extras.mdb

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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Select the DIAMONDS CLUB file from C:\ swmeets7\TEST EVENT 2020\ENTRIES and click OPEN
if it does not open automatically.

File Set-up Events Athletes Relays Teams Seeding Run Reports Labels

Check for Updates  Help

Open File for Import

« ~ 4 [ ThiskC

Updated: 23/06/2020 17:24:18

» Windows (C) »

swmeets7 » TESTEVENT2020 » Entries »

X
Organise »  New folder

Search Entries
st Quick access

@ ste modified Trpe
: DIA-NSW-Entries-Test Event 2020-01Jan2020-001 21/06/. 5 Compressed (zipp...
a: Dropbox ¢ Meet Entries - Test Event 2020-01Jan2020-002 DRAGONS TEAM pAYI 59 essed (zipp...
& OneDrive

~ [ This PC
¥ 30 Objects
Desktop
[£] Documents
¥ Downloads
b Music
=] Pictures
Videos
i, Windows (C)
0 Seegate Backup Plus Drive (D:)
= USB Drive (E:)
0 Seagste Backup Plus Drive (D7)
= USB Drive (E)

v

File name: | DIA-NSW-Entries-Test Event 2020-01Jan2020-001

3 . Ll hy3; v
Pro: Smg\e—Usér—Aﬂmm

Cancel

The UNZIP screen will now appear, click OK.

HY-TEK's MEET MAMAGER

The files inside the selected zip file have been unzipped to
CA\Hy-5port\SwhMMTCltemp.

These unzipped files will be listed after you click OK, After the list is
displayed, double click on the file you wish to import.

Note that only .cl2, .hy3, and .sd3 files will be displayed.
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Click on the .HY3 FILE and click OPEN if it does not open automatically.

Swim MEET MAMAGER Pro - Database: 'C:\swmeets7\Test Event 2020.mdb’

- x
File Set-up Events Athletes Relays Teams Seeding Run Reports Labels CheckforUpdates Help

Updated: 23/06/2020 17:24:18
» ThisPC > Windows (C) > Hy-Sport > SwMM7 » Cltemp

Search Cltemp
Organise *  Newfolder

4 Downloads

ame
Recipes | ] DIA-MSW-Entries-Test Event 2020-01J2n2020-001.HY3
Swimming Documents
Downloads

23 Dropbox

@ OneDrive

[ This PC
1 3D Objects

1] Desktop

| Documents
4 Downloads
D Music

=] Pictures
Videos

., Windows (C:)

0 Seagate Backup Plus Drive (D:)
= USE Drive (E)

B seacate Backuo Plus Drive (D:)

File name:

Pro: Single-User - Admin

The MEET ENTRIES screen will now appear -> click OK.

HY-TEK Data Interchange File Information for Swimming

File selected : CiAHy-Sport SwMMPCLtemp\DIA-N SW-Entries-Test Event 2020-01.Jan2020-001.HY3

File purpose : Meet Entries
by HY-TEK customer : Swimming NSW - Office Copy from Win-TM 8.0Eg
File created on 21/06/2020

File meet name : Test Event 2020 01/01/2020

oK Cancel
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Click OK when the IMPORT ENTRIES screen appears.

B3 Import Entries

Match on event numbers
Inzlude entries with Mo Time [MT]:

Enforce meet entry qualification times ;

Uze LSC az part of Team match i

IJpdate Times Only (Mo new entries] ;
Impart Relay entries anly ;
Delete a team's entriez before imparting ;

Do not import into Time Trial Events :

*

< % 7

| m m

<]

C

P
OK D Cancel
——

Click OK once the IMPORT FILE PROGRESS has completed.

Import File Progress

Teams: 1

Athletes : 5
Entries: 9
Relays : 1

Relay Mames : 4

Exceptions : 0

Elapsed Time : 0 second

Im inished
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You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have the DRAGONS TEAM entries in your shell.

B3 Athletes X
Layout Add Edit Delete Contact Comp# Multi-Class# ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
#HOE X@oboF@SRET 5580 Session All
Gender Age Range Entries
& Both - & Eligble Only I Show Relays
© Waie © BIEvents [T show Swim-ups
 Female = 3 [ Only [ show Resuls
A s J c o E L F 1 e 1 v 0 v J o J e« It ™ I w o J P J o e ] s J 7 0 o J v wJx]J-«~T =
Last Hame Firsthame | Mi[Gen [ Age [ ABBR Team Hame Registration £ | Birth Date | Preferred | Status | ]
Carke Rebecca F [ 15 [Dlic [DRiOWDsClUs cLaRer7ion  i7iomoso| __[Womal
[ 9 DANS  DIAMONDS CLUB WURCHO40411 0410412010 Normal
OKeefe Christopher W | ¢ [Di-NS  |DIAMONDS CLUB O'KCHO90611 09/06/2010 Normal
Renford Erin F | 9 |DaNS  |DIAMONDS CLUB RENEROT1110 071172010 Normal
White: Wichael W | & [DiA-NS  |DIAWONDS CLUB WHINHT1110 111172010 Normal
ENTRIES
Evt # [Eligible Events sel|_stat_| Entry Time [HeatiLane [ SCR] Alt [ Exh [B: ial|Event Age[Conv Time
4 |WWomen Open 100 Back ] NT| (] O O NT
6 |Girls 8 200 Breast u 3:4067L o|o|o| o 3.4067L

It is good practice to save your Meet Manager data into BACKUPS after each IMPORT so that none
of the information that you have already entered and uploaded is lost.

Follow the instructions on Page 41.
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3. IMPORTING ENTRIES FROM ONLINE ENTRIES (SWIM CENTRAL):

You will have received an ENTRIES file from your Race Secretary or similar that will have the .HY3
file that has been downloaded from SWIM CENTRAL containing all the swimmers that have entered
your meet via the ONLINE entries system.

This file should be saved with all other entries in the C:\ swmeets7\TEST EVENT 2020\ENTRIES
folder and now need to be imported into your Meet Shell.

This process is exactly the same as for TEAM MANAGER E-ENTRIES (See Page 59).

You can check the file import by looking at the TEAMS, ATHLETES and RELAY TABS and you will
see that you now have all FIVE TEAM’s entries in your shell and you are ready to start seeding the
meet to produce your program and make any final changes.

53 Athletes X
Layout Add Edit Delete Contact Comp# Multi-Class#  ScratchAll View Find Reports Exportto HTML Events Relays Teams Help
ENEXBoboFThSRET ELES Session Al
Gender Age Range Entries
% Both - % Eligble Only [” Show Relays
Male I Everts [ show Swim-ups
Female U= j' Enizs Orly [™ Show Resuts
a J_s ] c [ o I e | F | & [ o J 1 J o [ <1 v w1 o | o x|~ | =
Last Name FirstName | Mi|Gen| Age | ABBR Team Name Reqgistration # | Birth Date | Preferred | Status A
[M Ainsworth Andrew W | 8 N FANTASY CLUB ANANIBOB1T /0812011
Bartels Christopher [ IENED NSW CLUB BARCHOB0810 08/08/2010 Normal
Bates Emily F | & [nsw NSW CLUB BATEN120813 12/08/2013 Normal
Birmingham Tim W | 8 [DRA DRAGONS TEAM BRTI50211 15/02/2011 Normal
Black Melanie F | & |ora DRAGONS TEAM BLAMEO70710 07/07/2010 Normal
Bonner Kate F | = |ran FANTASY CLUB BONKAQS1110 05/11/2010 Normal
Bradford Michell W | 9 JLoc LOCAL SWIM TEAM BRAMID40610 04/08/2010 Normal
Brown Alce F | & |ora DRAGONS TEAM BROALZ00211 20/0272011 Normal
Carol Nicola F | & |Fan FANTASY CLUB CARNITINZ 11112013 Normal
Chapman Jessica F | & |ora DRAGONS TEAM CHAJE150311 15/03/2011 Normal
Clarke Rebecca 3 EERED DIAMONDS CLUB CLARE171000 17H0/2000 Normal
Conway Guy W | 8 [DRA DRAGONS TEAM CONGU161011 161072011 Normal
Cox Sarah F | & |oc LOCAL SWIM TEAM COXSADS1011 051072011 Normal
Drury Kate F | s |Fan FANTASY CLUB DRUKAZ00210 20/02/2010 Normal
Glenn Katherine F || o [nsw NSW CLUB GLEKA150810 15/08/2010 Normal
Harris Joanna F | 17 |Fan FANTASY CLUB HARJO101002 101072002 Normal
Hicks. Sally F | s |ora DRAGONS TEAW HICSA170410 17/04/2010 Normal
Hil Faith F | 10 Jroc LOCAL SWIM TEAM HLFA141209 1411272008 Normal
Hill Wendy F | & Joc LOCAL SWIM TEAM HLWE200710 20/07/2010 Normal
Johnston Kirk uo| s [Nsw NSW CLUB JOHKIO10810 01/08/2010 Normal o
ENTRIES
Evt # |Eligible Events sel| stat [ entry Time [HeatiLane | SCR] Alt [Exh [Bonus|Special[Event Age[Conv Time
1 |Boys B&U 50 Free ] 39781 E] ] 39781
3 |Men Open 100 Back ] 2:02.00L o[o|o| o 2:02.00L
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SECTION FIVE: SEEDING THE MEET

Once all MANUAL, E-ENTRIES and ONLINE entries have been received and added to your SHELL,
you are now ready to seed your meet so that you can produce a program, make any last minute
changes and be set for race day.

From the MAIN MENU screen, click on the SEEDING tab.

. .
Swim MEET MANAGER Pro - Database: 'CijffimeetsT\Test Event 20.mdb’
File Set-up Events Athletes Relays ffeams Seeding Run Reports Labels CheckforUpdates Help

- X

Updated: 23/06/2020 17:24:18

AICTIVEHY-TEK.

MEET

MANAGER"’°

FOR SWIMMING

Streaming Live Results to Swim’s #1 app - Meet Mobile:

= ®®

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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From the SEEDING THE MEET screen, select the Session that you want to seed from the SESSION
LIST. You may choose to seed the whole meet by choosing ALL. This is recommended.

Once you have chosen your session/s, select the Events that you want to seed from the EVENT
LIST by clicking on the INDIVIDUAL EVENTS to be seeded or you can click on SELECT ALL at the
top of the screen. All events that you select will be highlighted in yellow.

P ———
B) Seedingfthe Meet X

Start Seefling Select All De-Slect Preview ScratchPad ScratchBack ScratchForward Copy Combine Consolidate View Events Reports
W \TD&E + eaficEED
Gender Hide ¥ Promptif 2 Re-Seed
& Al * Wale #?TE ™ UnSesded [ Done
[ Seeded [ Zero Entries

™ Preview each Event

™ DeSeleot afer Preview /_\

{ Session List ) ]

© Mixed (" Female

Day | Start T Session I | Course [Session Tille
1| 03.004M 1 L |MORMING
1| 03oPM/ 2 L |AFTERNOON
N
P
4 \
— EVENT LIST ) ]
eed | Evt# Rnd Status Manual ent Name Entries cr | Al |Heats /
T F | Unoeeded | [ |BoMG & Under 50 Freestyle 8 0 [0
2 F | UnbSeeded | [ |Girls 3k Under 50 Freestle 7 i
M| 3 F | UnSeeded | [ |Menlpen 100 Backstoke 7 0| 00
M 4 F | UnSeeded | [ [woflen Open 100 Backsticks 1 [
M| 5 F | UnBSeeded | [ _#bys8'eas 200 g [
wb_ | F | UnGeeded Lo |Gils 9 "Vears 200 Breastsoke 8 [
M7 T Moeeded | || |Mived Dpen 400 Medley 4 » 100m Felay 5 [
i ] F | UnSeeded | [ |[Girls&-10 200 Freesle 4 50m Rl 4 [
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When you are sure that you have selected all events that you wish to seed, click on the START
SEEDING tab at the top of the screen.

T secding e N\ X
Start Seeding  Seljct All  De-Select Preview ScratchPad ScratchBack ScratchForward Copy Combine Consolidate View Events Reports
— N
Al 5= 8
ender Hide [ Promptif a Re-Seed
Age Range
" Mae |—g a |l i Uzt | Gl [~ Preview sach Event
© Mixed " Female I Seeded ™ ZeoEnlies | 1 ooy ot Previow

Session List

Day | Start Time | Session # | Course |Session Title

1 05:00 AM 1 L MORNING
1 05:00 PH 2 L |AFTERNOON

e EUENT LIGT —,
Seed| Evt# | Rnd Status Wanual [Event Name HY-TEK's MEET MANAGER

e [T |Buys & & Urider 50 Freesiyle
cede Girls 8 & Under 50 Freestyle
e
o

L
@
il

Men Open 100 Backstroke
“wiomen Open 100 Backstioke

seeding completed !

\

Number of events seeded = 8 ‘l
/

/

//"‘\\

eade Boys 3 Years 200 Breastetioke
3 F Seeded Girls 3 Yaars 200 Breaststioke

Mixed Open 400 Medley 4 100m Felay ok |
E] F Seeded Girls 510 200 Freestyle 4  50m Relay

IO
-
i
o

Now Seeding Event : 8
Number of Events Seeded : 8

All events selected and seeded will now be highlighted in turquoise.

The SEEDING COMPLETED screen will appear confirming the number of events that have been
seeded.

Click OK, then CLOSE OUT X of the SEEDING THE MEET screen back to the MAIN MENU screen.
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If you click on the RUN tab from the MAIN MENU screen, you will see that all events are listed and
are seeded, ready for a start and for you to RUN your meet.

Swim MEET MANAGER Pro - Database: ‘C:\swmeetgf\Test Event 2020.mdg’ - X
File Set-up Events Athletes Relays Teams feeding Run Repor Labels CheckforUpdates Help

Updated: 23/06/2020 17:24:18

AZICTIVEHY-TEK.

MEET

MANAGER"7°

FOR SWIMMING

Streaming Live Results to Swim’s #1 2 Meet Mobile:

. @®

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin

[ Run the Meet - Test Event 2020 x
Events Athletes Relays Seeding Web Swim-Off Re-Score Combine Reports Labels Preferences Interfaces OW Module Meet Mobile Help
WA @ © [~ Enter Results by Lane (Cir-E) |§| Display Subiracted Splis
Meet Mobile Disabled HY-TEK 's MEET MANAGER Licensed to: Swimming NSW - Homebush Bay Pool - Site License Updated: 23/06/2020 20:08:19
EVENT LIST - All Events - LC Meters - (Session not selected) Cumulative Splits _<Ctrl-: Replace Splits with Records>
Evi# | Rnd | Status [Event Name Heats | 7 [ns[pa|oFs! Lane | 50
[ F T Boys 8 & Under 50 LC Weter Freestyle: 2 = = 1
2 F Seeded | Girls 8 & Under 50 LC Meter Freestyle 2 - - 2
3 F | Seeded |Men Open 100 LC Meter Backstroke 3 | -1-1-1- El
4 F | Seeded |Women Open 100 LC Meter Backstroke 2 [-[-]-]~- 4
5 F | Sesded |Boys S Vears 200 LC Meter Breaststroke 2 [ -[-[-[= s
6 F Seeded | Girls § Years 200 LC Meter Breaststroke 2 - -] - - 6
7 F | Seeded |MWixed Open 400 LC Meter Mediey 4x 100mRelgy | 1 | - | - | - | -
[ F | Seeded |Girls 6-10 200 LC Meter Freestyle £xS0mRelay | 1 | - | - | - | -
Team Scores _<Ctrl-Y: Replace Team Scores with Records>
Rank | Gender | Score [Team
2=
Session : FT SCR Sheet : F9 Adjust : F§ Restore Pads : CtrkP JD: Ctrk) Race #: F2 List: CirkL Re-Rank Prev Event : Ctri-F4.
Refresh : Ctrl-D Rel Names : Ctri-R Awards : Ctr-A Calc : Ctrii Unseeded : Ctrl-U Get Times : F3 Score : Cul-§ Re-Score Next Event : Ctrl-FS
Heat 1 of 2 == Finals == Event1 Boys 8 and Under 50 LC Meter Freestyle
Lane_|Athlete Name: Age [Team Seed Time Finals Time | 00 [ Exh[DQcode | Backup 1 | Backup 2 | Backup 3 [ HPL| PL | Pts [Adstat
1 ms]
2 |Quinn, Matthew 6 |Msw Club 4100 [0
3 |Ainsworth, Andrew & |Fantasy Club 39,79 OO
4 |Maguire, Mark 7 [Local Swim Team 40.79) OO
5 mj]
6 [ms
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SECTION SIX: PRINT PROGRAM

From the MAIN MENU screen, click on the REPORTS tab and select MEET PROGRAM from the
drop down.

& Swim MEET MANAGER Pro - Database: 'C:\swmeetsT\Test Eveny#Z020.mdb’ - a8 X
File Set-up Events Athletes Relays Teams Seeding fun | Reports Labels) Checkfor Updates Help

Memorizeg/Reports ‘ Updated: 23/06/2020 15:41:02

Events

Teams

Athlete Rosters
Sessions
Records

Time Standards

Entry Lists

Psych Sheets
Meet Program
Meet Check-in

e(Gimersheg AICTIVEHY-TEK.

Warm-up Sheet

s M E E
Scores I

MANAGER7°
Backup Button Statistics

Exceptions Report

Record Forms FOR SWIMMING

Points Systems

Results Conversions

Medal Count
Streaming Live Results to Swim’s #1 app - Meet Mobile:

» @®

Export/Import Files Report

Licensed To: Swimming NSW - Homebush Bay Pool - Site License
- Release 7.0Gb -
Pro: Single-User - Admin
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From the MEET PROGRAM screen, click on the COLUMNS/FORMAT tab in the lower section.

You can now select all the preferences that you need to make your program look the way you want.

For example, you may want to have 2 COLUMNS per page.

You may want to have 1 EVENT PER PAGE (not paper friendly), and you may choose not to have
the DATE and TIME stamp appear on your program.

N

B Meet Program

SelectAft—Br=Select Preferences Memorize View Create Report  Less than minute interval

Cu nEE@@

Gender
e Al " Male
7 Mixed " Female

Age Range Rounds
- e Al Rounds " Finalz Only

Team I 'I " Prelims Ornly " Round 1 Only

& Indiv + Relays
" Indiv Only
" Relays Only

Seszszion List

Day |Start Time | Session # | Course |Session Title
All All L &l Events
»
1 09:00 Ph 2 L |AFTERMOON
EVEMNT LIST for Meet Program
Evt# | And Statusz Event Mame Heats
| 1 F Seeded |Boys 8 & Under 50 LC Meter Freestyle 2
| 2 F Seeded |Gils 8 & Under 50 LC Meter Freestyle 2
O 3 F Seeded | Men Open 100 LC Meter Backstoke 3
] 4 F Seeded |“Women Open 100 LC Meter Backstroke 2
Columns | Format I clude in Meet Program ] Psych List - Sort Order ]
\ Columns Format Athlete ID—— Time Stamp ——
: ¥ 1Ewvent Per Page .
v o
" Double [ 1Heat Per Page None Date and Time
" Triple [™ Referze Format " ReqgID# " Date Only
" FlatHTHML [ Ignore Psych
T .
[~ RTF Export [ Paych Multi-age Split Gt /37

© SNSW - Meet Manager and Team Manager - A Basic Guide - July 2020

Page | 70



Now click on the INCLUDE IN MEET PROGRAM TAB in the lower section.

You can now select all the preferences that you want to include within your program pages.

For example, you may want to have the RECORDS and ENTRY TIMES showing.

You may choose to have A LINE FOR RESULTS and show EVENTS WITH NO ENTRIES.

You can choose to SHOW EMPTY LANES and you many not want to include the RELAY NAMES.

These selections are personal preferences and are up to you to choose how you want your program

to look.

5 Meet Program

Cu GEH@Q

Select All De-Select  Preferences  Memorize  View  Create Report  Less than minute interval

Gender
Al " Male
7 Mixed " Female

Age Range

[ - Al Rounds
Team I 'I " Prelims Only

Rounds
" Finals Only

" Round 1 Orly

¢ Indiv + Relays
" Indiv Only
" Relays Only

Seszzion Ligt

All Events
1 09:00 AM 1 L MORMIMG
1 03900 PM 2 L |AFTERWOOM
EVENT LIST for Meet Program

Evt# | And Status  |Event Mame Heats
[ 1 F Seeded |Boys 8 & Under B0 LC Meter Freestyle 2
] 2 F Seeded | Girlz 8 & Under 50 LT Meter Freestyle 2
] 3 F Seeded |Men Open 100 LC Meter Backstroke 3
] 4 F Seeded |'“Women Open 100 LC Meter Backstroke 2
] ] F Seeded |Boys 3%ears 200 LC Meter Breaststroke 2
[] g F Seeded | Girlz 3*vears 200 LC Meter Breaststroke 2
[] 7 F Seeded |Mized Open 400 LC kMeter Medlay 4 « 100m Relay 1
[l 8 F Seeded | Girls 6-10 200 LC Meter Freestylz 4 = 50m Relay 1

—~—_

N\

{

\
Columns / Formawude in Meet Prongsych List - Sort Order I
D

v Records

[ Time Standards

[ Enty Qualifying Time
[~ Ewent Comments
¥ Entry Times

¥ Line For Results [ Heat Start Times
¥ Events‘with No Entiies [ Empty Lanes

[ Found 1 Altemates [ Separate 478 Finals
[T Qualifying Altermates [ Logos in Footer

[ Prior Found Results

Include in Meet Program

[ Check-n Times

[~ Message 1 n Footer
[ Message 2 In Footer
[~ Message 3 In Footer

Relay Athlete Mames [0-8) EI

Top How Mary l:l
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The PSYCH LIST tab has nothing that we would use for this exercise but can be useful if you wish to
print an event showing fastest to slowest seeded.

53 Meet Program O X
Select All  De-Select  Preferences Memorize Wiew Create Report  Less than minute interval
v VEBE
Gender Age Range Rounds % Indiv + Relays
Al 7 Male - Al Rounds " Finals Orly " Indiv Only
" Mixed " Female Team I 'I " Prelims Orly " Round 1 Orly " Relays Only
Session List
1 09:00 AM 1 L FORMIN
1 0300 PM 2 L [AFTERMOON
EVENT LIST for Meet Frogram
Evt# | Rnd Statuz  |[Event Mame Heats
L] 1 F Seeded | Bops 8% Under 50 LC Meter Freestyle 2
O 2 F Seeded | Girlz 8 & Under B0 LC Meter Freestyle 2
O 3 F Seeded | Men Open 100 LC Meter Backstroke 3
O 4 F Seeded “Women Open 100 LC Meter Backstioke 2
O |} F Seeded | Bops 9%ears 200 LC Meter Breastztrake 2
] B F Seeded | Girls 9 Years 200 LC Meter Breaststroke 2
] 7 F Seeded | Mived Open 400 LC Meter bMediey 4 » 100m Relay 1
] o F Seeded | Girls 6-10 200 LC Meter Freestyle 4 4 S0m Relay 1
e~
e N\
7/ N\
Columns | Format I Include in Meet Progral I Psych List - Sort Order I
SIMENLET [ Flighting mest
' Fast to Slow
™ Slow to Fast Fastest heats for & flight:

" Alphabetical
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Once you have selected all your criteria for the program, click on SELECT ALL at the top left-hand
corner of the screen to highlight all the events. These will now be yellow.

Now click on CREATE REPORT.

B Meet
Select All

De}Select  Preferences Memorize  Vie Create Report  [Jess than minute interval

Gender Age Range Rounds ¥ Indiv + Relays
Al Male ) * AllRounds Finalz Only Indiv Only

Mixed Female Team - - Prelimz Only Round 1 Onily Relays Only

Seszszion List

Day |Start Time | Session # | Course |Session Title

1 05:00 &M 1 L |MORMING

1 053:00 PM 2 L |AFTERNOON

EVEMNT LIST for Meet Program

Evt# | And Statuz  |Event Mame Heatz
1 F Seeded |Bops 8 & Under 50 LC Meter Freestyle 2
2 F Seeded |Girls 8 & Under 50 LC Meter Freestyle 2
3 F Seeded |Men Open 100 LC Meter Backstioke 3
4 F Seeded  |"Women Open 100 LC Meter Backstroke 2
5] F Seeded |Bops 3%ears 200 LC Meter Breaststioke 2
E F Seeded  |Girls 9%'ears 200 LC Meter Breaststroke 2
7 F Seeded  |Mived Open 400 LC Meter Medley 4 « 100m Relay 1
g F Seeded |Girls B-10 200 LC Meter Freestyle 4 » 50m FRelay 1

Columns / Format | Include in Meet Program | Psych List - Sort Order |

Include in Meet Program
[+ Recaord: ¥ Line For Results [ Heat Start Times [ Check-ln Tirmes Relay &thlete Mames (0-8] : El
[ Time Standards [v Ewentswith NoEnties [ Empty Lanes [ Meszzage 1 InFaoter Ton How Mar -
[ Entry Qualifying Time [ Round 1 Altemates [~ Separate &/B Finals [ Meszage 2 In Footer B e e = |:|
[ Ewvent Comments [ Qualifying Alternates [ Logos in Foater [ Meszzage 3 In Faoter
[+ Ertry Times [~ Prior Bound Results

The program and all the pages can now be viewed.

Click on the arrows in the top left-hand corner to move through page by page checking if the criteria
and layout suit your needs.

You can see here that the RECORDS are showing including Metro and Country Qualifying Times.
The entry times or Seed times are showing. This format is showing empty lanes and that there are
two heats in this event.

If you are not happy with something in this layout, CLOSE OUT Xl of this screen and go back into
your selections to make any changes.
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When you are happy with everything, you are ready to print.

Click on the PRINTER icon in the top left-hand corner of the screen to start printing your program.

Once printed, CLOSE OUT Xl of this screen and then back to the MAIN MENU screen.
i N

3 Print/Bfport Reports
copies | [ 1 | =] | Print directly using the following printer: Canon MPS80 series Printer
P oM | B w e -
Preview |

Swimming NSW - Homebush Bay Pool - Site License HY-TEK's MEET MANAGER 7.0- 4:10 PM 23/06/2020 Page 1
Test Event 2020-01/01/2020
Test Event 2020 - Proudlv Sponsored by McDonalds
Meet Program

Event 1 Bovs 8 & Under 50 LC Meter Freestvle
MEET RECORD: 35.10 01/01/2005 John Webber Local Swim Team
METRO QT: 32.00
COUNTRY QT: 33.00
Lane Name Age Team Seed Time Finals _ Place
Heat 1o0f2 TimedFinals

-

2 Qum Matthew 6 Nsw Club 4100 .
3 Ainsworth, Andrew 8 Fantasy Club 3979 _
4 Maguire Mark 7 Local Swim Team 1079 .
5

3 J—

Heat 2 of2 Timed Finals

1 Birmingham, Tim 8 Dragons Team 3963 .
2 Neale, Michael 8 Local Swim Team 38,00 .
3 Roberts, Andrew 8 Fantasy Club 3810 _
4 Ponds Jeffery 6 Nsw Club 3820 .
5 Conway, Guy 8 Dragons Team 3919 -
3
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