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2020 SNSW WYLAS CLUB CHALLENGE
Submitting your results using Team Manager

Please refer to the below guide for instructions on how to submit your results for the Wylas
Club Challenge if you are using Team Manager. Please follow carefully as this process is

different to processes you may use for other events.

OPENING THE FILE

Using Team Manager requires the Team Manager (TM)Meet Events File which will be
emailed to you by Tim Donlan at your request. The TM Events File should look like this:

Events-2020
Club
Challenge-21S...

Open Team Manager and click File = Import = Events

[& TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb
Records Workouts Training Reports Labels Check for Updates Help

@RORD

File Set-up Athletes Teams Meets Standards

Open / New
Save As

Open Demo Database
Convert Database to TM 8.0
Backup

Restore

Unzip File
Repair/Compact Database
Purge

Import

Export

Install Update

Enable Network Login
Open in Multi-User Mode
Network Administration

Login to Team Connect Online
Journal

License Management

Exit

Y:\Greta Brodie\SNSW As At May 2016.mdb

o ®
Cte0 ) :u* %

Ctrl+B
Ctri+R

Meet Results
Meet Events
Athlete Rosters
Meet Entries

Pro Swimmer for Palm OS

Team Registration Online

SWIMS Roster or NCAA Roster
SWIMS Results or NCAA Results
USA-S Meet Entries

T&F TEAM MANAGER Roster

Ctr+Q Workouts

Select your Meet Events File from your computer and click Open

a8 Windows (C)
== Relays (\\NSWS\
== Share (\\NSWSV

v
e Nbiimels

(=t
. v 4 <« Club Challenge > Shells v o
Organize v New folder - @ @
A
[ This PC P
P 3D Objects £ £
I Deskto Meet Swmm7Bk
P Events-202 upClub
= Documents 0Club Challenge
& Downloads Challeng... 2020-01
Jﬁ Music
&= Pictures
B Videos

File name: | Meet Events-2020 Club Challenge-21 v

Event files (*.hyv,*.ev3, zip) v

Open Cancel
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ADDING ATHLETES TO YOUR DATABASE

If you have used Team Manager with your club before, most athletes should already be in
the database. However, if additional athletes need to be added, follow the below steps.
Athletes can be added at any round of the challenge.

From the Team Manager home screen, select Athletes. From this page you can see which

athletes are already in your database.

TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb
File Set-up w Teams Meets Standards Records Workouts Tra

B IS S3 cERFEHA O &

To add additional athletes, Click Add

B TEAM MANASER - Database:Y\Gret
 Layout (Add ] Edit View Dele
HDEXDQANTS
& Both Team

" Male
" Female School Yr

Al s | ¢ | o |

Enter the following highlighted information:

Last Name

First Name

Birthdate

Age: this field will pre-fill once the DOB is entered

Build ID: This cannot be clicked until your team is listed. Once listed, click this button
ID#: As above, this will pre-fill

Team: Select the team/club from the list

B | Athlete Information o o x

Athlete Information

Last Name: [Brodie First Name: |Greta Middle:
Preferred Name— Birthdate: | 17/05/1995 2l v Age: |25
D # |[BROGR17059 Athlete Cel:

Build ID _ 1
L—" ender (M F): Athlete E-Mail:

Member of

Primary Contact | Secondary Contact | Medical | Custom | EmailExport | Team1: [ApeT >| Joined: [DOMMNYY [21~]

Primary Mailing Information

Fathers Last Fathers Frst —=
Mother's Last. |Brodie Mother's First: Team3:

Mailing Address:
Mailing Address:

City: State I Z| Subgroup:

Group: Joined: [DDMM/YY [$] ~]

L]

Postal Code: Country: [Aus WM Group:

Swap Mother/Father Fill |r|l'l.|a|I To' if different from first names and last name WM Subgr:

Names, Tele, E-mail Wil to: | ] Schodl Yr-
¢ Use Primary for Mailing Use Secondary for Mailing Use Both

Primary Contact Information

Home Phone: [ | FAX: | ] [~ Foreign
Father [~ Inactive
Office Phone: | | celk [ | [~ Dive Certified
I ve 1t

E-Mail I

Mother Registration oK |
Office Phone: | ] cel [ |
E-Mail | | lTuiting' Ccancel |

Click OK and the athlete will be added.
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To return to the home page of Team Manager, click the small x in the second row of the
right-hand corner

& Layout Add Edit View Delete Results Goals Recruit Registration Print Exportto HTML  Hel
D& X ZWHAFES ™ Show Inactive Swimmers [™ Only Dive Certified
@/\ i ﬁ ™ Show Only Inactive Swimmers [~ Only Not Dive Certified
I @ Bath Team [ =] Group | B N Group = Low Age [ I Wove Colum
€ uiain
[ TEAM MANAGER - Database:CAUsers\SNSW-PPS\Documents\Events\SNSW As At May 2016.mdb - 8 x

File Set-up Athletes Teams Meets Standards Rec

343 4EEME

rkouts Training Reports Labels Check for Updates Help

8§ 5% 9RO%D

ACTIVEHY-TeK

TEAM MANAGER 8.0

HY-TEK sports software FOR SWIMMING

ENTERING RESULTS
The following steps are specifically for entering results for individual events. Please refer to
the relay entries section for how to enter relay results.

On the home page of Team Manager, click Meets

The Club Challenge should appear in the list, as well as any other Meets you have previously
loaded into Team Manager

03 Add Edit Delete Events Results
DEXaDEfPHan
Meet Type: ,ﬁ Course: 'ﬁ Meets Since: r

Entries Import Ageup Reports Help

Meet Name Start Date | Course [Meet Type:

SO

2020 Club Challenge 21-Sep-20
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Click Entries = Entries by Name

TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb - [Meet Browser]
B3 Add Edit Delete Events Results Entries Import Ageup Reports Help

D=z X & @ = w F:l & Entry Browser
Meet Type: - co MERERIC DY O DMMIYY
Entry by Event
Meet Name Max Entries it Tvpe: ~
Swimmer Entry Status L
2N1Q 2N MCIA Caninr Ctata Ana Mhamninnshine I 12 Naa ‘i-d I 1 I

Once your athletes are visible ensure both the below fields are set to your club/team.

TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb - [Entrie
B3+ Find TimeCalc Athlete Results View Print Help

= i i Team: I
iy E@@ & t For this Meet, Swim for Team: -
[™ Only Pre-Entered Athletes " Male Team | ABBT -

" Female

& Both School Y1 = S

a I a I ¢ I nl 1t g | a1 w1 oI

\ Clear All | Enter All

All athletes in your database should appear on this screen, and below that the list of events
for the Club Challenge that they are eligible for relevant to their age and gender.

The following steps involve placing your results as what is normally referred to as
“entries” in Team Manager. By following this process, it will allow SNSW to compile
results & calculate rankings more sufficiently**

Please note, this process must take place AFTER the round has been completed or as the
round is taking place (if someone is on pool deck recording the results as they are
compelted).

Select the events they have swam by clicking the check box under the Enter column- refer
carefully to the event number listed.

The result that they achieved at the club challenge in that event must be listed in the
_ column, not in the best time column. See example below:

The following swimmer is entered in Events 2, 6 & 8 with times achieved listed under
Custom Time.

TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb - [Entries by Name]
B Find TimeCalc Athlete Results View Print Help

# E@@ 5 t For this Meet, Swim for Team: | ﬂ
[~ Only Pre-Entered Athletes C Male Team [apBT Group - WM Gr - LowAge [

-
" Female High Age [
School Yr Subgroup WM Sub
l Clear Al I Enteral | © Both a = = Standards [ ]
a | 8 | c | o | e | f | & | u | 1 | J | « | L | u | ~ | of p | ol R |
en i Gr 'eam Citizen
F ABBT |ALLKE150101
| Talia | F [ | |ABBT |ALLTA030305 | |
Baldwin |Emma | F I 2 | [ |ABBT |BALEM240198 | |
Bambach | Aleisha I — 18 | [ |ABBT |BAMAL310102 | |
Bidois |Kaea | ™ ) 20 | [ |ABBT |BIDKA250200 [ |
Bidois |Tane | ™ | 15 | [ |ABBT |BIDTA230305 [ |
Bird |Lauren | F I 18 | [ |ABBT |BIRLA310502 [ |
Boden | Gemma | F S 13 | [ |ABBT |BODGE120307 | |
Boden | Sophie [ 15| [ |ABBT |BODS0240105 | |
[ Show Relay Entries - [~ Show Swim-Up Events
Current Entries 2 Relay Entries 0 Se“m"E Meet Division A * =time did not make the cuttoff.
21-Sep-20 2020 Club C
. 5 Slower Faster Slower Faster Slower Faster
Sess Div |Event Gen | Distance| Stroke | Age \|Enter || Best Time Gustnrn Time | §xh | Alt | Bonus Than-[vds]| Than [vds]|Than Lck | Than [Lom | Than (sckfThan [sC
1 2[p| F 100|Free 17-0v nT| —rosezs| O[O0 O |
1 4D| F 50|Free 17-ov| [J NT ojg| o |
1 6D| F 2001 17-0v NT| 240008/ 0|0 O |
1 8o| F 50|Fly 17-Ov ntl oo3ssosf Ll O | O |
-~ anlnm - annln_ A ™ - Ll ™ Laml 1
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Please note: result times must be typed using no spaces, colons or full stops.
For example, for the above time of 1:03.62, type in 10362. Team Manger will reformat this into the
correct format. The time will likely default to S (short course)- as determined by what letter is listed
after the time as this is a short course meet.

Once the athlete has been entered in in the event, their name in the list will turn green
when you select another athlete, as shown below.

A | B | ¢ | o | e | FE | e | # | 1| 3| kK|t | mw | n] o] e | a | R | s |
Last Name |F\rst Name | M1 I@ Birth I Age | Gr |Sub| Yr |Preferred Name I Team |\D | Citizen |

Allsop Keely . 19 ABBT |ALLKE150101

Allsop Talia F - 15 ABBT |ALLTA030305

Baldwin Emma F ' ) 22 ABBT |BALEM240198

Follow this process for each athlete and all their entries after each round.

ENTERING RELAY RESULTS

From the Team Manager home screen, click Meets
p  Athletes

EXR ST

Select the Club Challenge from the list of Meets and click Entries = Entry by Event

TEAM MANAGER - Database:Y\Greta Brodie\SNSW As At May 2016.mdb - [Meet Browser]
B Add Edit Delete Events Results Entries Import Ageup Reports Help

DEeXA0EPHE Entry Browser

Meet Type: —j Ca

Entries by Name by Bl
Entry by Event I

Max Entries ket Tvpe: A

Swimmer Entry Status I

TTRaSaE

Meet Name

L]
b
L

You will be taken to a page that looks like the following.
Follow the below steps circled in red in the following order.

1. Click Relays only from the top task bar

2. Select your club from the Swim for Team box

3. Select your club under Team

4. Click New Relay from the bottom right panel. The relay will appear.

5. Select the Ent (Enter) tick box

6. Select your athletes from the left-hand side by selecting the Entrd (Enter) tick box

7. Back on the right-hand side, enter the teams CUSTOM TIME. Ensure custom time is
entered and not best time. Remember that no colons or full stops are necessary when
entering times (e.g. a time of 2:10.00 is typed as 21000).
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TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb - [Entry by Event]
B3> Time Calc  Athlete Results View (Relays Only Print Dual Meet Setup _Help

i;@@?gﬁ & .@ £ rr <1" Ewlm for Team. [apoT j Sesson. || West Division | <]

21-Sep-20 2020 Club Chall

Faster Slower
Than [vds] | Than [LCW] | Than [LCM] | Than [SCM] | Than [SCH)

Slower
Than-[¥ds)

Gen | Distance | Stroke | Age |WR

5 200 |Free 158U| R
S s1 M 200 |Free 16-0v| R

s2| | F 200|Free | 16-0v| R
—
[™ Show Swim-Up Athietes Team | Ag8T - WM Gi - @ indicates a Relay Only swimmer
[ Oniy Athletes Already in Meet ™ Right Click to enter as Relay Only swimmer
¥r WM Sub
[~ Only Athletes Already in Session ﬂ b
[~ Only Pre-Entered Athletes Group j Standards: =
nly Pre-Entered with No Entri * = converted time
O T subgroup [ ] | ClearaleBest | Selectal4Best |
A [ B [ c[ o[ e [T F T e[ u 1+ T v T «x [ v [ wJ] ] o [ a ] rR s T [ v |
Evint: [49] 158U Male 200 Free Relay CNM Rela ; [ Inciude Reiay Non Lead-Off Spits
Last Name [First name | | w1 JEntrd 4Bst | Best Time [Bonus] Gen [ Age] r | irth P P— 1 P— 1
A |Bidois Tane ) 24215 m 15 ) 3 lear Swimmers ‘ ind Best Relay est Relay Report
A | Cullen Oscar v 2060s| (1 | m 14 1 ) Hesl." ee J Best Relay Order [2.3.41
v N, —
A Z.Tnmﬁ: E:Mln = ‘;i = :.: :; " [I__swimmers _Jage [entBest WCusmm }Exl Ht [N ]
oug arlie
1 T 15 ANV NT
Serhan NT W 15 |Bidois, Tane U
— 2 [Cullen, Oscar 13
Haisn Harcus Ml — M 14 * Y [3 [0'Loughin, Charke |12
3 I 4
Zhang Owen 32.80S L " 4 | Hendaniys, Lehan 1%
5
=
7
8

Calculate Custom

If you have a second team in this relay, simply double click the New Relay button and follow
the above steps.

Continue this process for each of your relays.
SAVING FILE

Once the above steps are complete, you must export your file so it can be sent to Swimming
NSW.

From your Team Manager Home Screen, click File = Export = Meet Entries

TEAM MANAGER - Database:Y:\Greta Brodie\SNSW As At May 2016.mdb
File Set-up Athletes Teams Meets Standards Records Workouts Training Reports Labels Ci
B X
Open / New Ctrl+0 3 © kJ; g s
Save As

Open Demo Database

Convert Database to TM 8.0 >

Backup Ctrl+B

Restore Ctrl+R

Unzip File

Repair/Compact Database

Purge >

Import >

Export > Meet Entries

Save your file in a location you wish and ensure the following settings are selected

Export Relays: This box should be ticked

Export Only Relays: This box should not be ticked

Use Unconverted Times: This box should be un-editable
Do not include Entry Times: This box should not be ticked

Click OK again
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B} Export Entries -

Export to Drive

Entry Export Restrictions
|2y nwsWsVRFS\Share] v | "

Weet: | 21.5ep-20 2020 Club Challenge

Export to Directory:

==

? YE\ . Export Relays [

S Events Export Only Relays [

() 2018- 19 LC Season
(222019 - 20 LC Season
(222019 SC Season Do not include Entry Times [~
(23 2020 sC Season

(20 2020-21 LC Season

L;] Archived

(Z MC - Meets

Use Unconverted Times [

This box indicates that your entries have been exported successfully. Click Ok.

| Funact Nahe Dalayg
I’E—.I 1 MANAGER
k les
1
Entries exported to y:\Events\Meets\ABBT-Entries-2020 Club es

Challenge-21Sep2020-003.ZIP

0K

You are required to send this file to Tim Donlan (tim.donlan@nsw.swimming.org.au) at the
end of each round. This file should look as follows

i ABBT-Entries-2020 Club Challenge-21Sep2020-003 24/09/2020 4:03 PM
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