
 

HOW TO PURCHASE A MEMBERSHIP FROM A PURCHASE ORDER 
 

Log into Swim Central as the Family Administrator. 

If a Purchase order has been sent to your family by your club, you will notice this cream-coloured 

message on your personal Dashboard: “Some purchases are awaiting payment” 

 

 

Click on the available ‘Renew’ button, and you will be taken to the following page: 

 

 



 
Ensure: 

-  

 

- That the membership assigned by your club is the correct age-related membership (e.g. if 

your child is 10 years old, that a relevant 9&Over membership has been assigned to them 

- That the membership assigned by your club is relating to the correct member of your family 

(e.g. that the Swimmer products have been allocated to the Swimmers, and the Non-

Swimmer products have been allocated to the non-swimmers (i.e. Parents, if not swimming). 

If all is correct, please click the teal ‘Make Payment’ button as shown above. 

You will then be taken to the Checkout page, where you follow the prompts to make payment. 

 

 

 

Note: if your club requires a membership document to be uploaded, please seek clarification on the 

document type and category from your club, and click here for more information. 

Note: if you have an Active Kids Voucher to use as part of your membership, please see Appendix 1 

of How to Purchase a membership. 

https://nsw.swimming.org.au/sites/default/files/assets/documents/Uploading%20documents%20if%20your%20membership%20requires%20them.pdf
https://nsw.swimming.org.au/sites/default/files/assets/documents/HOW%20TO%20PURCHASE%20A%20MEMBERSHIP%20IN%20SWIM%20CENTRAL_.pdf

