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swimming new south wale

STEP BY STEP GUIDE TO
CREATING MEETS AND
UPLOADING MEET RESULTS
INTO THE NRD USING
CLUBLANE



COMPLETE GUIDE FOR SETTING UP ONLINE MEET
ENTRIES AND PUBLISING RESULTS FOR THE NRD

PART 1 — Setting Up the Meet

1. Once logged into ClubLane, Select the “Meets” Tab from the menu bar and press “Create a
New Meet”

(pstimnins. ClubLANE

Find Results Committees Reports System Logoff

Search for a Meet
List of Meets
List of Old Meets

Manage Venues

Advanced Last Accessed

2. Enter the title of your meet (preferably start with the year ie. “2014 Mounties Hurstville
Meet”). Then press “save”

 peinTie ClubLANE

Home Find Add Meets Results Committees Reports System Logoff

Create a new Meet

* Title |Mounties Hurstville Meet

Copy from... ()

; Security

i A Your current active role is Club Committee Members Race Secretary Swimming NSW
i Test Club
5

|

: |
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3. Typein all relevant details for your meet. Then press “Save”

Main details
* Title Mounties Hurstville Meet
Dates
* Meet Date From 19/07/2014 [
* Meet Date To 19/07/2014 [
Entry Start Date oe/o6/2014 [H
Entry Start Time 09:00:00
Entry End Date 04/07/2014 [H
Entry End Time 17:00:00
Venue
Venue @ | sydney Olympic Park Aquatic Centre s
Meet Contact
Organiser Shannon Smith
Organiser's ermail shannon.smith@nsw.swimming.org.au
Save

N

4. Once saved, this screen will appear. Take note of the meet code as you will need this for the
approval process, then press “View Event”

CoPpimming. ClubLANE

Home Add Meets Results Committees Reports System Logoff

Meet created. .

@ The Meet 'Mounties Hurﬁvi@e = 001978) has been@

You may now continue to view this new Meet and add or edit various details by dlicking
the button below.

If you choose not to do so now, you can find the Meet later from the 'Search...’ option
on the Meets menu, then dlick 'Manage'.

| View Event |

>
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5. Press “Edit” as you will need to make further changes

Details | Settings Meet Manager Competitors Fees Web display Competitive Events MNotes Open To Tand C's

Main details
Event Code 001978
Title Mounties Hurstvile Meet
Course
Venue
Specific venue Sydney Ohympic Park Aguatic Centre
Dates
From Date 19/07/2014
To Date 19/07/2014
Entry Start Date 06/06/2014
Entry Start Time 09:00:00
Entry End Date 04/07/2014
Entry End Time 17:00:00
Show in web calendar Yes
Allow web booking
Contact
Organiser Shannon Smith
Organiser's ermail shannon.smith @nsw.swirmming.org.au

Cancel Edit

3|Page




6. Fill in the new fields with the necessary details, then press “Save”

Main details
Ewent Code 001578
* Title Mounties Hurstville Mast
Course Short |~
Venue
Specific venue @ | Sydney Ohympic Park Aquatic Centre e
Schedule
* Meet Date From 15/o7/2014  F
* Meet Date To 19/07/2004 [
Entry Start Date osfosf2014 [
Entry Start Time 0500200
Entry End Date o4fo7/2014 |9
Entry End Time 17:00:00
Showe in web I Yes 7 No
calendar
Allcws web bocking @ Yes ) Mo
Contact
Organiser Shannon Smith
Organisers email shannon.smith&nsw.swimming.org.au
Webpage (1] |ht|q:::ﬂnm.m'|mm'|ng.nrg.au
Cancel @K
V. N

4

7. Once saved, press “Return”

Home Find Add Meets Results Committees Reports System Logoff

@ The detaiks have been updated.

Return
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8. Inthe “Meet Manager” tab, press on the “Import from Meet Manager” button

Home Find Add Meets Results

Meet
NSW 2014 MC Meet #2

select the MM file and it will be uploadad.

Name
Date

Import from Meet Manager]

© 1n order to export the 4

MNams
Date
Time

MName
Date
Time

Committees Accreditations

From To
21/06/2014 21/08/2014

eet Manager click on the button below.

© 1n order to import the results from Meet Manager click on the button below.

Reports System Logoff

Venue
SOPAC - Sydney Olympic Park Aquatic Cen

Details Settings Meet Manager gmpetitors Fess || Web display Competitive Events Notes || OpenTo TandCs

@ 1n order to import the details of the mest from Meet Manager click on the button below,

tre

9. Presson the “Add File” button

=N
J \

Upload Swimming Event

Select Meet File
Add file to the upload queue and click the start button.

Filename

| © AddFile |

Meet File Naa

Meet Name :
Meet Start Date :
Meet Facility :

Meet Course :
Meet Event Count :

* ] Please ensure this is the correct file

Back

Drag files here.

Status

Size

0% 0 kb
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10. Select your exported TM file, press “Open”

i » MC-Meets » 2014 Meets » MC Meet #2_SCSOPAC » Shells » ~ [ 3 |[ Search Shetis Pl
E- 0O @
* Mame _ Date modified Type Size
g —
QL Meet Events-2014 MC Swim Meet No 2-21Jun2014-00L5/04/2014 3:35 PM  Compressed (zipp.. 3Ke|
Lig Swim MmO BRI 2N -t 15/04/2014 3:35 PM  Compressed (zipp... 111 KB
3
i

i Meet Events-2014 MC Swim Meet No 2-21)un2014-001 v |AlFles <
_ Open L=

N

11. Press “Start Upload”

Upload Swimming Event

Select Meet File
Add file to the upload queue and click the start button.

Filename Status Size

Meet Events-2014 MC Swim Meet No 2-21Jun2014-001.zip 0% 3k @

© 1 files queue Start Upload ! 0% 3 KB
Y &

Meet File Name :
Meet Name :

Meet Start Date :
Meet Facility :
Meet Course :
Meet Event Count :

* [] Please ensure this is the correct file

Submit
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12. Once uploaded, check the “Please ensure this is the correct file” box and press “Submit”

a. The “Export Entries to Meet Manager” button will now appear (You will not need
this until Part 2, Step 3 of this guide)

Upload Swimming Event

@ Upload of "Meet Events-2014 MC Swim Meet No 2-21Jun2014-001.zip” successful o

Filename Status Size

Meet Events-2014 MC Swim Meet No 2-21Jun2014-001.zip 100% 3 KB 0

© Add File Start Upload 100% 3 KB
Meet File Mame : Meet Events-2014 MC Swim Meet No 2-21Jun2014-001.zip
Meet Name : 2014 MC Swim Meet No. 2
Meet Start Date : 21/06/2014

Meet Facility : SOPAC
: Short Course

* [¥] Pleas

NSW 2014 MC Meet #2 21/06/2014  21/06/2014 Egﬁt‘?g - Sydney Olympic Park Aquatic

Details Settings Meet Manager | Competitors Fees web display Competitive Events Motes Open To Tand C's

@ 1n order to import the details of the meet from Meet Manager click on the button
below, select the MM file and it wil be uploaded.

Name 954645 Mr N Results-Upload
Date 13/10/2014
Time 13:44:04

Import from Meet Manager ]

© 1n order to export the entries to Meet Manager click on the button below.

Name
Date

dx—pEEmries to Meet Manager ]
—

S ——

@ 1n order to import the results from Meet Manager click on the button below.

Name
Date
Time

@ In order to Publish the results click on the button below.

Name
Date
Time
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13. Click on the “Settings” tab and press “Edit”.

Detail Settings || )Meet Manager Competitors Fees Web display

Competition Parameters

Competitive Events

School event
Meet status
Auto approved
Result status
Timing type

Qualifications Parameters

Qualifications Since 01/01/1970
Qualifications Cut off 04/07/2014

Age up date 19/07/2014
Qualification type Short Course - SC time only
Timing alowed All

Meet status allowed Al
Result status allowed Al

Member Transfer

Transfer Window

Maximum Events

Limit per Entry i]

Cancel\| Edit

Motes

Open To

Tand C's
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14. Fill in all the necessary details for your meet — some will have automatically transferred after
you import your meet manager file — make sure these are correct. The “Competition

Parameters” fields are compulsory fields. These must be filled in before Final Approval from
SNSW. Then press “Save”

Competition Parameters

School event MNo |

Meet status Pending Approval |
Auto approved

Result status

Timing type Electronic e

Qualifications Parameters

Lal

Quazlfications Since | 01072013

Qualifications Cut off | 04,/07/ 2014

Age up date 19/07/20014 |8
Qualification type Short Course - SC time onhy ~
Timing allowed Al W

Mest stetus allowsed | Approved |~

Result status allowed | Approved

Member Transfer

Transfer Window @ Mot Enforced
() 30 Days
() &0 Days
[ 90 Danys
Maximum Events
Limit per Entry i
N
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15. Once saved, press “Return”.

Home Find Add Meets Results Committees Reports System Logoff

@ The detail have been updated.

16. Select the “Fees” tab and press “Edit”

Home Find Add Meets Results Committees Accreditations Reports System Logoft
Meet From Tao WVenue
2014 NSW Metropolitan Championships 06/12/2014  07/12/2014  SOPAC - Sydney Olympic Park Aquatic Centre
Details Settings Mest Manager Competito Web display | Competitive Events MNotes OpenTo || TandCs
Meet Fees
Mest fae 0.00
Event sub default fea
Maximum fes

Web Payment Option

Payment options Card Payment Only

Cancegl| Edit .

17. Enter your meet and entry fee’s where applicable (leave the “Maximum Fee” field BLANK),
select your preferred payment option from the dropdown menu and press “Save”

Home Find Add Meets Results Committees Accreditations Reports System Logoft
Meet Fees
Mest fes i

Event sub default fee |15

Maximum fee

Web Payment Option

©® Use the dropdown below to determine whether online booking payment must be
made by card at the time of booking, may be made later, or whether the end-user is
allowed the choice.

Payment options |C.ard Payment Only |V |

Canc Save




18. Press “Return”

Home Find Add Meets Results Committees Accreditations Reports System Logoff

@ The details have been updated.
Return

LA

N

19. Open the “Web Display” tab then press “Edit”

Home Find Add Meets Results Committees Accreditations Reports System Logoff
Meet From To Venue
2014 NSW Metropalitan Championships 06/12/2014  07/12/2014  SOPAC - Sydney Olympic Park Aquatic Centre

Details Settings Meet Manager Competitors

< Web display |)) Competitive Events || Motes | OpenTo | TandC's

© 1In the panels below, you can determine how the Mest will be displayed to users.

Summary display

Detail display
Detail URL
Event url NSW.Swimming.org.au

Can 'EJ

11| Page




20. Fill in the necessary details for your meet and press “Save”

B 1n the paneks below, you can determine how the Meet will be displayed to users.

Summary display

File = Edit = Inzert = View = Format = Table = Tools =

e —
e S @ - —
| - e Zam — T

i

-= E|A-RAR- &L M

This event will be held on Saturday B Sunday, 6th - 7th December, 2014
at the Sydney Olympic Park Agquatic Centre, Olympic Boulevard, Sydney
Olympic Park,

Warm Up - 7:20am both days

F

Sat & Su Morning Sessions commence at 9:00am -
p Words: 4—4‘
Detaill display
File =  Edit ~ Insert -  Wiew - Format ~ Table ~ Tools -
E === E-E-E = A-BR- L E
For more detailed information, please click HERE.
p Wurds:lq

Detail URL

Ewvent url https//nsw . swimming.crg.au

. Cancel @
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21. Once saved, press “Return”

Home Find Add Committees Reports System Logoff

€ The details have been updated.

Return

LA

~

22. Select the “Competitive Events” tab and ensure that the events displayed correctly match
the schedule of events for your meet

Detailz Settings Mest Manager Competitors Fees Web displ. Competitive Events Notes Open To Tand C's

Mumber Gender Age From Age To Stroke Distance Relay Type

1 Men 14 15 Butterfly 200 metre Standard
2 Women 14 15 Butterfly 200 metre Standard
3 Men 16 109 Butterfly 200 metre Standard
4 Women 16 109 Butterfly 200 metre Standard
5 Men 14 14 Breaststroke 100 metre Standard
] Women 14 14 Breaststroke 100 metre Standard
T Men 15 15 Breaststroke 100 metre Standard
8 Women 15 15 Breaststroke 100 metre Standard
] Men 18 109 Breaststroke 100 metre Standard
10 Women 16 109 Breaststroke 100 metre Standard
11 Men 14 14 Backstroke 100 metre Standard
12 Women 14 14 Backstroke 100 metre Standard
13 Men 15 15 Backstroke 100 metre Standard
14 Women 15 15 Backstroke 100 metre Standard
15 Men 16 108 Backstroke 100 metre Standard
16 Women 16 109 Backstroke 100 metre Standard
17 Men ] 108 Freestyle 50 metre Standard
18 Women ] 109 Freestyle 50 metre Standard
19 Men o 13 Individual Medley 200 metre Standard
20 Women ] 13 Individual Medley 200 metre Standard
[4 4 | Page 1of6| b M | & 1-200f 114 | Perpage|20

Cancel

23. The “Notes” tab is for your use online and will not display on your meet calendar

Home Find Add Meets Results Committees Accreditations Reports System Logoff
Meet From To Venue
2014 NSW Metropolitan Championships 06/12/2014 07/12/2014  SOPAC - Sydney Olympic Park Aguatic Centre

Details Settings Meet Manager || Competitors Fees || Webdisplay || Competitive Eventy @ PpenTo || TandC's

General notes

Feedback

Cancel \@J
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24. Select the “Open To” tab and press “Edit”

Home Find Add Meets Results Commitiees Accreditations Reports System Logoff

Meet From To Venue

2014 NSW Metropolitan Championships 06/12/2014  07/12/2014  SOPAC - Sydney Olympic Park Aquatic Centre
Details Settings Meet Manager || Competitors Fees || Webdisplay || Competitive Events Mote dC's
Open To State

Open To Region

Open To Club

Cangel | Edit

25. Choose the state/s or region/s or club/s that you wish to include in the relevant section.
Only two lines will appear in each section. To list more than two, press the ADD button to
meet your desired criteria. When complete, press “Save”

Home Find Add Meets Results Committees Accreditations Reports System Logoff

Open To State

@ Delete
@

Open To Region

@ |Metro North East | Delete|
@ |Metro North West | Delete|
@ |Matro South East |Delete|
(1] |Metro South West | DeleteJ
@

Open To Club

@ Delete

Canci Save .

o
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26. Press “Return”

Home Find Add Meets Results Committees Accreditations Reports System Logoff

@ The details have been updated.

Return
LA
V
27. Select the “T and C’s” tab and press “Edit”
Home Find Add Meets Results Committees Accreditations Reports System Logoff
Meet From To Venue

2014 NSW Metropaolitan Championships 06/12/2014 07/12/2014 SOPAC - Sydney Olympic Park Aguatic Centra
Details Settings Meet Manager || Competitors Fees || Webdisplay | Compstitive Events Motes || OpenTq @
2014 NSW Metropolitan Championships

© This section will be displayed as terms and conditions that must be accepted for the
persan to enter the Mest

Terms and Conditions

Cancgl| | Edit

28. Enter your Terms and Conditions in the text box and press “Save” (this may take a while)

2014 NSW Metropolitan Championships

© This section will be displayed as terms and conditions that must be accepted for the
person to enter the Mest

Terms and Conditions

File = Edit ~ Insert ~ View v Format - Tabk - Tools -

= A~-HB~-FL M

7. I grant permission to Swimming NSW to use my photograph, video, multimedia
and/or likenesses of me captured during the event by Swimming NSW and its
affiliates or contractors without payment and/or compensation to you. These items
become the sole property of Swimming M5W to use for any legitimate purpose,
including, but not limited to, promoting, advertising and marketing activities.

—
—

E

A
liil
I

—_ -

e

By submitting Parent/ Guardian Declaration:

1.Where the applicant is under 18 years of age this form must be endorsed by the
applicant's parent or legal guardian.

2. 1 have read, understood, acknowledge and agree to the declarations above and
the details provided in the application and I personally consent to the declarations
above and I warrant that all information provided is true and correct.

3.1 as the parent or guardian of the applicant expressly agree to be responsible
for the applicant's behaviour and agree to personally accept the conditions set out
in this membership application and declaration

By entering the 2014 NSW Metropalitan Championships, I declare that I am fit to
compete. Refer to GR3.3 All entrants in a New South Wales Championship (or if
under the age of 18 years their parent or guardian) shall declare themselves fit to

compete.

Words: 433

=
i

Cancgl| | Save
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29. Press “Return”

Results Committees Accreditations Reports System Logoff

@ The details have been updated.

Return

30. Your meet has now been set up.

Home Find Add Meets Results Committees Accreditations Reports System Logoff

Meet From To Venue

2014 NSW Metropolitan Championships 06/12/2014 07/12/2014 SOPAC - Sydney Olympic Park Aguatic Centra
Details Settings Meet Manager || Competitors Fees | Web display Competitive Events MNotes || OpenTo || Tand C's

2014 NSW Metropolitan Championships

O This section will be displayed as terms and conditions that must be accepted for the
person to enter the Mast

Terms and Conditions

WAIVER
By submitting Online Entries:

1. I agree to abide by the rules, regulations and policies of Swimming NSW,
Swimming Australia, the relevant Area Swimming Association and the relevant club,
including Swimming "nustraliz's Anti- Doping, Member Welfare, Child welfare, and
Privacy Policies (these are available at www.swimming.ora. au)

2. I authorise Swimming NSW to use, disclose or relate to any relevant bodies any
of my personal information that may 'be necessary to implement the rules,
reguratlons and policies in 1 above. I agree to have my name, photograph and
results pubhshec\:m official programs, newsletters and websites.

3. I understand that a refund will be given only if a medical certificate is presented
to Swimming NSW within seven (7) days of the meet concluding and that it is at the
discretion of Swimming NSW to refuse to refund any monies.

4, I understand that failing to withdraw from a finals event will incur a $100 fine.

5.1 agree to abide by Swimming NSW entry procedures and understand that once
the entry lists have been taken off the Swimming NSW website (24 hours after
entries close) there will be no more changes made to any entries.

6. 1 agree to exhibit appropriate behaviour at all times during the event, including

obeying all rules and directions of officials and I understand that my entry may be
voided If through my actions or behaviour, in the opinions of the organisers, I have
broken these rules or brought the event into disrepute.

7.1 grant permission to Swimming NSW to use my photograph, video, multimedia
and/or likenesses of me captured during the event by Swimming NSW "and its
affiliates or contractors without payment and/or compensation to you. These items
become the sole property of Swimming NSW to use for any legitimate purpose,
including, but not limited to, promoting, advertising and marketing activities.
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PART 2 — Linking Your Meet to Your Calendar and
Exporting Entries To Meet Manager

1. Inyour non-APT website, hyperlink the following link into the information on your page.
*NOTE: The information highlighted in red needs to be replaced with the event code
specific to your meet, which you made note of earlier

a. https://connect.swimming.org.au/sal-wrap-
public/workflows/MEMBER.EVENT.DETAIL&dbWorkflowKey=000291

" ENTRIES
CLICK HERE TO BEGIN YOUR ON LINE ENTRIES

LONG COURSE and SHORT COURSE TIMES ACHIEVED SINCE 1ST OCTOBER, 2013 CAN BE USED TO
TTER THIS MEET

2. Swimmers will then be redirected to the Meet Information Page where they can choose to
enter the meet

'swimming
-australia

Meet Detaill Page
2015 NSW State Open Championships

DATES 27/02/2015 -01/03/2015 _
VENUE SOPAC - Sydney Olympic Park (ENtejA=gmpetitors|
Aquatic Centra :
Entries /022015 17:00
ORGANISER New South Wales & ACT
CONTACT Shannon Smith
EMATL mest.entries@nsw.swimming.org.al

Meet Information

This event will be held Friday to Sunday, 27th February - 1st March, 2015 at
the Sydney Olympic Park Aquatic Centre, Olympic Boulevard, Sydney Olympic Park.
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3. Once your entry deadline closes, click on the “Export Entries to Meet Manager” button

SOPAC - Sydney Olympic Park Aquatic

NSW 2014 MC Meet #2 21/06/2014  21/06/2014 Ganire

Details Settings Meet Manager | Competitors Fees Web display Competitive Events MNotes Open To TandC's

© 1n order to import the details of the meet from Meet Manager dick on the button
below, select the MM file and it will be uploaded.

Name 954645 Mr N Results-Upload
Date 13/10/2014
Time 13:44:04

Import from Meet Manager J

© 1n order to export the entries to Meet Manager click on the button below.

Name
Date

Export Entries to Meet Manager

@ 1n order to import the resu et Manager click on the button below.

Name
Date
Time

© In order to Publish the results click on the button below.

Name
Date
Time

4. Click the “Export” button.

(pnTis ClubLANE

Home Find Add Meets Results Committees Reports System

Meet Details

Title 2015 TEST EVENT
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5. Choose location to save (depending on your browser settings, you may or may not be given
this option —if not, the file should save either to your ‘temporary file’ folder, or your

‘Downloads’ folder)

v Downloads

-

Organize = New folder

0 Favorites hlame

B Desktop

l_-__' Recent Places
) EntriesB&(C

. EntriesNatPrep

m

. Shannon Smith

. Cherry Smith

. 2014 5C Season

, 2014 - 15 LC Season
. Shanna

. TO Dinner Slide Stuff

£ Recycle Bin
1 NSW
& Downloads

Date modified Type

Mo iterns match your search.

- | 4: | | Search Downloads ye I

= @

Size

Sﬂi’_ as type: v [Teu‘t Document

'~ Hide Folders

6. Once downloaded, the “Export” button will be faded out. Click the “Back” button.
a. The “Import Results from Meet Manager” button should now appear (you will not
need this until Part 3, Step 1 of this guide)

peimnins. ClubLANE

Home Add Meets Results Committees

Meet Details

Accreditations Reports

Title NSW 2014 MC Meet #2

System Logoff
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7. Open up your Meet Manager Shell. Go to File -> Import -> Entries

Swim MEET MANAGER Pro - e i - Taree.
Events Athletes Relays Teams Seeding Run Reports Labels Check for Updates Help

Ctrl+Q

Save As

Backup Ctrl+B

Restore Ctrl+R

Unzip File

Repair/Compact Database

Purge » m

3 ers Only

Install Update Merge Entries (MM to MM]

Disable Network Login Merge Results (MM to MM)

Open in Multi-User Mode Records

Metwork Administration Time Standards

License Management USA Swimming OnLine Entries

Exit Ctrl+Q SWIMS Rosters or MCAA Rosters ’

Registration File
Chswmeets5h2015 NSW Country Regional - Taree.mdb

Chswmeetsi' 2015 NSW Country Regional - Lightning Ridge.mdb
Chswmeetsih 2015 NSW Country Regional - Queanbeyan.mdb Track and Field Rosters

z SnCU WA BICIAY Canien B . B ol A SUBIC e _

British Swimming OnlLine Entries

8. Select the exported entry file from the location where you saved it. Press “Open”

;T it

= ’. | .. % Taree » Entries » Entries - | Search Entries
L A

i e EROTERE 'S P B BB iE i’ - B

Organize = Mew folder

| WFH Stuff MName Date modified

| Little Age Relay Entries T
| || meet-002128 17/12/2014 9:05 PM

./ Big Age Relay Entries

= Libraries
@ Docurnents
J1 Music
(=] Pictures

B videos

Lo Computer
£, Local Disk (C3)
L share (\Vinswsvrfs) (Y:)

- 4| | 3

File name: | meet-002128 - ICLZ, HY3, SDIF, ZIP (*.cl2:*hy3: v]

| Open | [ Cancel ]
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9. Click “OK”

10. Click “OK” (this may take some time)

MEET MANAGER

FOR SV
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11. Take note of the entry information and click “OK”

MEET MANAGER

FOR S\

File | Set-up Events Athletes Relays Teams Seeding Run Reports Labels Check for Updates Help

Open [ Mew Ctrl+Q
Save As
Ctrl+B
Ctrl+R

Unzip File
Repair/Compact Database

Purge 3
Import 2
Export 2
Install Update

Disable Metwork Login -
Open in Multi-User Mode
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PART 3 — Uploading Results and Publishing to the
National Results Database

1. Once your meet has been finalised and you have exported the result out of Meet Manager,
you will need to publish to the NRD. To do this, log into ClubLane, Select the “Meets” Tab
from the menu bar and click “Search for a Meet”

9352;‘:;‘{}';"9 ClubLANE

Results Committees Reports System Logoff

Search for a Meet]

=

List of Old Meets

Meets awaiting Approval

Manage Venues

Advanced Last Accessed

2. Search for your meet using the exact meet name or the meet code provided to you when
you set up the meet. Click on the correct meet in the drop down menu and you will
automatically be redirected to the meet details page

(peimmins ClubLANE

Results Committees Reports System Logoft

Find Meet

1978 N |
Mounties Hurstville Mast
y 014) - - [Code: 001978 ‘/

(4 4 | Page 1lof1| #

B >

#l
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3. Inthe “Meet Manger” tab, click on the “Import Results from Meet Manager” button (to
complete this step, you will need to have exported the TM Results file for your Meet from
Meet Manager first). Then click on the “Import Results from Meet Manager” button

Meet From To Venue
NSV 2014 MC Meet #2 21/06/2014  21/06/2014  SorhC” Sy Ci e B AR

Details Settings Meet Manager Competitors Fees Web display Competitive Events Motes Open To TandC's

© In order to import the details of the meet from Meet Manager dlick on the button
below, select the MM file and it wil be uploaded.

Mame 954645 Mr N Results-Upload
Date 13/10/2014
Time 13:44:04

© 1n order to export the entries to Meet Manager click on the button below.

Mame 954645 Mr N Results-Upload
Date 13/10/2014
Time 13:54:56

Export Entries to Meet Manager
© In order to import the results from Meet Manager click on the button below.

Mame
Date
T

Import Results from Meet Manager

button below.

MHame
Date
Time

4. Click on the “Add File” button

Upload Swimming Results

Select Results File
Add file to the upload queue and click the start button.

Filename Status Size

Drag files here.

© Add File 0% 0kb
Results File Na
Meet Name :
Meet Start Date :
Meet Facility :

Meet Course :

Meet Event Count :
Meet Results Count :

* [] Please ensure this is the correct file

Back
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5. Select your exported TM Results file and click “Open”

mith » MC-Meets » 2014 Meets » MC Meet #2_5C SOPAC » Results » v | 44 || Search Results A
Her - [ @

= MName * Date modified Type Size
L = 2014 NSW SC MC#2 Results by Club 23/06/201411:00 ... Adobe Acrobat D.. 96 KB

1 23/06/2014 10:58 ...  Adobe Acrobat D... 99 KB
| Meet Results-2014 MC Swim Meet No 2-21Jun2014-001 ) 23/06/2014 11:08 .. Compressed (zipp... KB

[ ST e atd bl MC Mot blowgedmm—"" 71/06/2014 3:26 PM Compressed (zipp... 126 KB

1)

Jisers,

6. Click “Start Upload”

Upload Swimming Results

Select Results File
Add file to the upload queue and click the start button.
Filename Status Size
Meet Results-2014 MC Swim Meet No 2-21Jun2014-001.zip 0% 23kB @
P —
© 1files queued< © Start Upload ;L? 0% 23 KB

Results File Mame:
Meet Name :

Meet Start Date :
Meet Facility :

Meet Course :

Meet Event Count :
Meet Results Count :

* || Please ensure this is the correct file

Submit
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7. Once uploaded, check the “Please ensure this is the correct file” box and press “Submit”

Upload Swimming Results

@ Upload of "Meet Results-2014 MC Swim Meet No 2-21Jun2014-001.zip" successful )

Filename Status Size

Meet Results-2014 MC Swim Meet No 2-211un2014-001.zip 100% 22k @
© Add File © Start Upload 100% 23 KB

Results File Name: Meet Results-2014 MC Swim Meet No 2-21Jun2014-001.zip

Meet Name : 2014 MC Swim Meet No. 2
Meet Start Date : 21/06/2014
Meet Facility : SOPAC

eet Course @ S
39 events (0 relays)

: relay results)

* || Please ensure this is the correct file

Back | Submit

8. An exceptions listing may appear. Click “Return” and continue to step 9. Exceptions can be
dealt with if and when necessary by the meet convenor and/or SNSW office

Home Find Add Results Committees Accreditations Reports System Logoft

Key

P = Publishable
Athlete Refer...  Number First Name Initial Last Hame Date Of Bith ~ Gender Member's First Name  Member's DOB  Status P
SWAAK220898 Akanksha Swarup 22/08M1998 Female Athlete Unknown N
BUNCH100992 Christopher Bunton 104091992 Male Athlete Unknown N
WILIADS0295 Jacob Wilkie 05/02/1996 Male Athlete Unknown N
LOWHA310301 Hayley Lowe 310372001 Female Athlete Unknown N
KIRGEDG1277 856727 Geoffrey Kirby 08121977 Male GEOFF 08M2M977 Member's Details Partial ¥
BENFE300652 Felbx Bennett 30/061992 Male Athlete Unknown N
QIUED1 40601 897545 Edison Ziyi Qi 1440672001 Male Edison 14/08/2001 Member's Details Partial Y
FOWAM121196 319929 Amanda Fowler 121111996 Female Amanda 121111998 Muttiple Member Y
HOLRAZZ1157 Ranon Holsten 221111887 Male Athlete Unknown N
SCOAMOZ1002 Amelia Scott nzroszon2 Female Athlete Unknown N

Page,  tlof2| b Ml | & 1-100f19 | Perpage 10 v || csv= &
Bt
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9. This will bring you back to your main “Details” tab. Click on the “Meet Manager” tab
a. Click on “Publish Results”

Meet From To Venue
NSW 2014 MC Mest #2 21/06/2014  21/06/2014 ggﬁé‘g - Sydney Olympic Park Aquatic

Details Settings Meet Manager | Competitors Fees Web display Competitive Events Motes Open To Tand C's

© 1n order to import the details of the meet from Meet Manager click on the button
below, select the MM file and it will be uploaded.

Name 0954645 Mr N Results-Upload
Date 13/10/2014
Time 13:44:04

© 1In order to export the entries to Meet Manager click on the button below.

MName 954645 Mr N Resultts-Upload
Date 13/10/2014
Time 13:54:56

© 1In order to import the results from Meet Manager click on the button below.

MName 954645 Mr N Resufts-Upload
Date 13/10/2014
Time 14:15:21

Import Results from Meet Manager [ Review Results L Unmatched Athlete

© 1n order to Publish the results click on the button below.

Name
Date

Publish Results

10. Click “Save” (this may take several minutes)

ang{pa'n;"g ClubLANE

Home Add Meets Results Committees Accreditations Reports System Logoff

Do you lish the results

| Can

~

11. Once published, click “Return”

Home Find Add Meets Results Committees Reports System Logoff

@ The results have been published

Return
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12. This will bring you back to your “Meet Manager” tab.

Home Add Meets Results Committees Reports System Logoff
Meet From To Venue
Mounties Hurstville Meet 19/07/2014 19/07/2014 Sydney Olympic Park Aguatic Centre

Details Settings Meet Manager | Competitors Fees Web display Competitive Events MNotes Open To TandC's

©® In order to import the details of the meet from Meet Manager dlick on the button
below, select the MM file and it will be uploaded.

Mame 943630 Mrs M Johnson
Date 13/10/2014
Tima 15:32:54

© In order to export the entries to Meet Manager click on the button below.

Narme 943630 Mrs M Johnson
Date 13/10/2014
Time 15:37:20

© 1n order to import the results from Meet Manager click on the button below.

Mame 943630 Mrs M Johnson
Date 13/10/2014
Tima 15:3%:31

© In order to Publish the results click on the button below.

Narme 943630 Mrs M Johnson
Date 13/10/2014
Time 15:41:07
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13. To check that your results have been published correctly, open the swimming NSW website:
http://nsw.swimming.org.au and click on the “Results” icon.

(\( swimming
. ) new southwales

Aboet Us Jon @ swerrenieg < ey Che & Ares Efcmmalizn Hpmtar injorrasan Officsds | Wokmnimrs Tl et

'l 5tanding Commitiee Applications Open
Tre SwimeTing MY Boar I now CNing Tor BNERCANONS Sor SOME ... FE Mo,

* [EVENT CALENDAR

Mg Ts We Th ™

¥ 3 3 4 L]
B 1] 1

13 LEj 18 L
n v I i o8
= 4
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14. Type in the name of your meet (that you chose in Part 1, Step 2) or the meet code (as per

Part 1, Step 4 of this guide) and select the correct meet, then click “Find”

)) SWimming  Results Central

swimmer: © Distance: | All ¥ oAl > PB: All v @

Meet: Mounties Hursty * Stroke: All ¥ Age: ta —
Mounties Hurstville Meet e [T = Clear
(19/07/2014) - - [Code: 001978] CHOet:

15. Your meet results will appear as shown below.

p)) SWimming  Resylts Central

Swimmer: @ | | | Distance; |All (Al g PB: All i -
Find |

Meet: @ Mounties Hurstville Mest Stroke: All hd Age: to B
Clear|

Gender; | All b :
MName Gender Age @ Distance Stroke Time Date Meet Course

H Hayley Byer Female 15 50 metre Freestyle 3047 19072014 Mounties Hurstvills Mest Short

& Jamss Leftakis Mals 12 100 metre Individual... 1:20.16  19/07/2014 Mounties Hurstville Meet Short

# Bricanna Hall Female 13 50 metre Freestyle 2964 190072014 Mounties Hurstville Meet Short

4+ Brizanna Hall Female 13 50 metre Butterfly 3277 19072014 Mounties Hurstville Meet Short

i Brieanna Hall Female 13 100 metre Freestyls 1:08.10 19/07/22014 Mounties Hurstville Mest Short

@ LeviHall Male 10 100 metre Butterfly 1:30.35  18/07/2014 Mounties Hurstville Meet Short

@ LeviHall Male 10 50 metre Butterfly 39.83  19/07/2014 Mounties Hurstville Meet Short

@ LeviHall Male 10 50 metre Butterfly 4017 18/07/2014 Mounties Hurstville Meet Short

H  Kira Mcinerney Female 12 100 metre Breaststr... 1:27.76 18/07/2014 Mounties Hurstville Meet Short

& Kira Mcinerney Female 12 200 metre Individual.... 23940 19/07/2014 Mounties Hurstville Meet Short

& Kira Mcinerney Female 12 200 metre Butterfly 2:3489%  19/07/2014 Mounties Hurstville Meet Short

H Kira Mcinerney Female 12 100 metre Freestyle 1:06.14 190772014 Mounties Hurstville Meet Short

H Kira Mcinerney Female 12 100 metre Butterfly 1:12.09  19/07/72014 Mounties Hurstville Meet Short

H Reece Mcinemey Male 14 50 metre Freestyle 27.81 1900722014 Mounties Hurstville Meet Short

H Reece Mcinemey Male 14 50 metre Butterfly 29.84 19072014 Mounties Hurstville Meet Short

H Reece Mcinemey Male 14 100 metre Freestyle 59.25 190072014 Mounties Hurstville Meet Short

H Rescs Mcinemey Mals 14 100 metre Butterfly 1:09.40 19072014 Mounties Hurstvills Mest Short

H Reece Mcinemey Male 14 100 metre Backstroke 1:14.37  19/07/2014 Mounties Hurstville Meet Short
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16. You must now send an email to your local area representative containing the following

17.

information:
a. A Meet Manager Backup File
b. A Team Manager Results File
c. The Meet Code (which you will have written down from Step 2 of this guide or Step
4 from the Complete Meet Setup Guide)
d. The names of the currently accredited Referee and Starter that attended the meet

This email MUST BE SENT within SEVEN days of the completion of the meet, otherwise
approval may not be granted. Your area will check all is in order and will forward your meet

information on to Swimming NSW for final approval.

Should you have any issues relating to this process, please contact the SNSW office by

emailing meet.entries@nsw.swimming.org.au
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